




Welcome to one of the most exciting educational places in
the world. As you browse through this catalog, you will
find courses, programs and services that will touch your
curiosity and guide you to knowledge and skills you did
not realize existed. There are courses that lead to degrees
and certificates. There are special programs that can change
your career path or enhance your present employment.

You are not too young or too old. To students directly out
of high school, you will find activities that will give you a
start for transfer to a four-year college.  You will be pleas-
antly surprised to meet caring and demanding faculty of
high quality who will prepare you for knowledge levels
expected at any institution of higher education.

If you are interested in immediate employment, the programs and certificates cover the careers of the
present and future, with a level of knowledge that will provide you with unlimited opportunities.

Special interest courses designed to fulfill the business and industry needs of the region are available
and can be customized to give employers and employees all they need to succeed.

An array of counseling, health, and financial aid services are available as well as cultural events and
college clubs whose activities may be open to the entire community.

This catalog is your key to the opportunity of a lifetime. Become a part of it by calling or visiting the
College today and thank you for choosing us.

Sincerely,

Richard L. Sanders, Ed.D., President

Naugatuck
Valley
Community
College

750 Chase Parkway • Waterbury, CT  06708
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Naugatuck Valley Community College reserves the right to change requirements, courses, prerequisites, regulations, tuition,
fees and other policies without prior notice. Upon written request, the President of the College may make waivers of these
policies due to extenuating circumstances. The catalog does not constitute a contract and is for informational use only.

Note: The Community-Technical College System is in the process of implementing common course numbering across all
twelve Connecticut community colleges as well as other related changes. Adjustments may be phased in over time. Major
changes will be posted on the college website.
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ACADEMIC CALENDAR
FALL 2007 –  SPRING 2008

CREDIT COURSES - FALL SEMESTER 2007
Monday, September 3 .............. Labor Day - College Closed
Tuesday, September 4 ............. Credit Classes begin
Tuesday, September 11 ........... Last Day for Add/Drop
Friday, September 28 ............... Staff Seminar
Monday, October 8 .................. Columbus Day - Credit Classes in Session - College Open
Monday, November 12 ............ Veterans' Day - Credit Classes in Session - College Open
Thursday, November 22 .......... Thanksgiving Day - College Closed
Friday, November 23 ............... Thanksgiving Recess - No Classes - College Open
Saturday, November 24 ........... Thanksgiving Recess  - No Classes
Wednesday, November 28....... Last Day Student Initiated Withdrawal
Saturday, December 15 ........... Last Day of Credit Classes
Mon. -  Sat., Dec. 17 - 22 ........ Examination Period
Sunday, December 23 .............. Final Grades Due
Tuesday, December 25 ............ Christmas Day - College Closed

CREDIT COURSES - SPRING SEMESTER 2008
Tuesday, January 1 .................. New Year's Day Observed - College Closed
Monday, January 21 ................ Martin Luther King Day Observed - College Closed
Wednesday, January 23 ........... Credit Classes begin
Wednesday, January 30 ........... Last Day for Add/Drop
Friday, February 1 ................... Staff Seminar
Tuesday, February 12 .............. Lincoln’s Birthday - Credit Classes in Session - College Open
Monday, February 18 .............. Washington’s Birthday Observed - Credit Classes in Session - College Open
Wednesday, February 20 ......... College Open - No Credit Classes
Thursday, February 21............. College Open - No Credit Classes
Mon.-Sat., March 17 - 22 ........ Spring Break - No Credit Classes - College Open
Friday, March 21 ..................... Good Friday - College Closed
Monday, March 24 .................. Classes  Resume
Friday, April 11 ....................... Professional Staff Day - College Open - No Day Credit Classes
Tuesday, April 22 .................... Last Day Student Initiated Withdrawal
Friday, May 16 ........................ Last Day of Credit Classes
Sat. - Fri., May 17 - 23 ............ Examination Period
Monday, May 26 ..................... Memorial Day - College Closed
Tuesday, May 27 ..................... Honors Night
Wednesday, May 28 ................ Final Grades Due 9:00am
Thursday, May 29 .................... Commencement 6:00pm

CREDIT COURSES - SUMMER SESSION 2008
Monday, June 2 ....................... General Session Begins
Friday, July 4 ........................... Independence Day - College Closed
Friday, July 25 ......................... General Session Ends

Administrator
Cross-Out

Administrator
Text Box

Please Note That These Dates Have Changed. 
Click Here To See The Updated Schedule.

http://www.nvcc.commnet.edu/pdf/calendar0708.pdf
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Naugatuck Valley Community College resulted from the merger
in 1992 of Mattatuck Community College and Waterbury State
Technical College by the Connecticut General Assembly. The
College’s Role and Scope flows from the October 1992 compre-
hensive Mission Statement established by the Board of Trustees.
The College's main campus is designated as the Central Naugatuck
Valley Region Higher Education Center. The location serves as
one of the regional offices of Charter Oak State College,
Connecticut’s external degree program and an off-campus loca-
tion for Central and Western Connecticut State Universities,
Starbase and Advanced Manufacturing programs of Kaynor Tech-
nical School.

The College, conveniently located at the crossroads of state
highway 8 and Interstate 84, is accessible by public transportation.
It serves over 25 towns and cities in the west central part of the
State of Connecticut. Waterbury, with a population of over 110,000,
and Danbury with a population of over 65,500 are considered the
anchor cities in a region flanked by small rural and suburban
communities.

The College is comprehensive in its offerings of over 100
associate degree and credit certificate programs. In addition, the
College offers hundreds of non-credit learning activities that are
customized to fulfill industry specific  training, job skills upgrad-
ing, and personal enrichment opportunities.  Technical and tech-
nological education is a key component of our programs and
services. Our specialized training programs serve the needs of the
people and the industries of the State of Connecticut. Such
diversity makes the institution a social, cultural and intellectual
environment for people of all ages.

Learners range from youth in elementary and middle school,
young adults just out of high school to mature adults returning for
employment, retraining or leisure time activities. Businesses and
industries access additional training, learning resources, and cul-
tural enrichment for their employees.

 The institution accommodates the needs of the physically
challenged.  It houses Smart classrooms, large and small class-
rooms, specialized labs for science, art, and engineering; com-
puter and technology labs; a learning resources center, a student
center, and a fine arts center that provides spaces for music and
drama productions.  English as a Second Language students and
services for students with learning and physical disabilities are
also offered by the College.

LEARNING
The College provides services from a highly qualified full-time
faculty complemented by a talented pool of instructors and train-
ers. Outstanding learner-centered instruction is central to our
program. NVCC  prepares students for transfer to other institu-
tions and for the world of work. A strong core of general education
gives students a broad background that prepares them to change or
modify career direction or to transfer to other institutions of higher
education.

Degree and certification programs include computer train-
ing, writing and research. For those who come to the College
unprepared for its rigors, a developmental skills program supports
thinking, writing, and math competency to help students succeed.

The College involves all students in mathematics, reading,
and writing and provides students with supportive services in
counseling, tutoring, testing, and individualized assistance.

The College has a number of liaisons with area elementary
and secondary schools. The Tech Prep Program prepares students
in high school for direct entry into college curricula. The Con-
necticut Pre-Engineering Program for middle school students and
the Kids-on-Campus Summer Program for elementary and sec-
ondary students enrich both the College and the community.

NVCC offers additional supportive student services includ-
ing advising, financial aid, health services, peer tutoring, services

GENERAL OVERVIEW

for veterans, minority student services, a bookstore, student
government, student organizations and activities.

There are a number of collaborative Community College
System initiatives including the Center for Teaching, the College
of Technology, the Basic Skills Testing and Placement Program,
and the Business and Industry Services Network.

PUBLIC (COMMUNITY) SERVICE
Art, dance, drama, film and music presentations are regular
offerings at the college as the instructors develop student and
community potential in the performing and fine arts. The magnifi-
cent stages, workshops, dance and music studios provide the
faculty, students, and community with settings that make the
classrooms come alive with sight and sound.

The Traurig Learning Resources Center provides the citi-
zens of the region with one of its best libraries with an online
patron access catalog and electronic access to numerous data-
bases including WESTLAW, Academic Index, NEWSBANK,
Applied Science and Technology Index, and the Connecticut
Occupational Information Service, a program which provides
information on colleges and regional job opportunities.

STRATEGIC PLANNING
NVCC is currently operating under a three-year Strategic Plan.
It is published on the college website.

MISSION
NVCC’s mission is to offer quality, affordable education and
training in response to evolving community needs by providing
opportunities to individuals and organizations to develop their
potential.

VISION
NVCC should be the first choice for cultivating learning, lead-
ers, and lives in innovative ways.

GOALS
The seven NVCC goals have accompanying specific objectives
that are targeted for achievement. It is our goal to:

1. Provide academic standards and best practices that foster
student achievement.

2. Establish and integrate effective planning, implementa-
tion, and evaluative procedures linked to wise resource
allocation.

3. Encourage the intellectual and personal development of
our students.

4. Advance the college’s reputation as a quality institution
of higher education.

5. Provide access to professional development opportuni-
ties that enhance and promote employee excellence and
support a work environment.

6. Foster a climate of mutual respect, diversity, responsible
citizenship.

7. Lead the region in workforce training and career
development that enhances the employability of all
learners.

ACCREDITATION STATEMENT
Naugatuck Valley Community College is accredited by the New
England Association of Schools and Colleges, Inc. through its
Commission on Institutions of Higher Education.

Accreditation of an institution of higher education by the
New England Association indicates that it meets or exceeds
criteria for the assessment of institutional quality periodically
applied through a peer review process.  An accredited college or
university is one which has available the necessary resources to
achieve its stated purposes through appropriate educational pro-
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Inquiries regarding the accreditation status by the New England
Association should be directed to the administrative staff of the
institution.  Individuals may also contact:

Commission on Institutions of Higher Education
New England Association of Schools and Colleges
209 Burlington Road • Bedford, MA  01730-1433

(781) 271-0022         E-Mail: cihe@neasc.org

NEW ENGLAND
ASSOCIATION
O F   S C H O O L S
AND COLLEGES
ACCREDITED MEMBER

The College is also accredited by the Connecticut Board of
Governors for Higher Education.

In addition to comprehensive accreditation by the New England
Association of Schools and Colleges, some degree and certificate
programs have the following specialized accreditations:

American Association for Paralegal Education
Committee on Accreditation for Physical Therapy Education
Committee on Accreditation for Respiratory Care
Joint Review Committee on Education in Radiologic

Technology
National Association for the Education of Young Children
National Institute for Automotive Service Education (ASE)
National Automotive Technicians Education Foundation

(NATEF)
National League for Nursing Accreditating Commission
Professional Landcare Network (PLANET)
Technology Accreditation Commission of the Accreditation

Board for Engineering and Technology (TAC of ABET),
Accreditation Director for Engineering Technology,
Accreditation Board for Engineering and Technology,
111 Market Place, Suite 1050, Baltimore, MD 21202.

STATUTORY MANDATE
The legislative mandate for community-technical colleges, as
provided in Public Act 92-126, Section 27(a) states:

a. The primary responsibilities of the regional community-
technical colleges shall be:

1. to provide programs of occupational, vocational, technical
and technological and career education designed to provide
training for immediate employment, job retraining or up-
grading of skills to meet individual, community and state
man-power needs;

2. to provide programs of general study including, but not
limited to, remediation, general and adult education, and
continuing education designed to meet individual student
goals;

3. to provide programs of general study for college transfer
representing the first two years of baccalaureate education;

4. to provide community service programs as defined in
subsection 5(b) of this section;

5. to provide student support services including, but not lim-
ited to, admissions, counseling, testing, placement, indi-
vidualized instruction and efforts to serve students with
special needs.

b. As used in this section, “community service programs” mean
educational, cultural, recreational and community-directed
services which a community-technical college may provide in
addition to its regular academic program. Such community
service programs may include, but shall not be limited to:
1. activities designed to enrich the intellectual, cultural and

social life of the community;
2. educational services designed to promote the development

of skills for the effective use of leisure time;
3. activities and programs designed to assist in the identifica-

tion and solution of community problems; and
4. utilization of college facilities and services by community

groups to the extent such usage does not conflict with the
regular schedule of the college.

NONDISCRIMINATION STATEMENT
The Community-Technical College System of the State of Con-
necticut will not discriminate against any individual on the grounds
of race, color, religious creed, sex, age, national origin, ancestry,
present or past history of mental disorder, marital status, mental
retardation, sexual orientation, learning disability, physical dis-
ability, including, but not limited to blindness, or prior conviction
of a crime, unless the provisions of sections 46a-60(b) or 46a-
80(b) or 46a-81(b) of the Connecticut General Statutes are con-
trolling, or there is a bona fide occupational qualification exclud-
ing persons in one of the above protected groups. With respect to
the foregoing, discrimination on the basis of sex shall include
sexual harassment as defined in section 46a-60(8) of the Connecti-
cut General Statutes. Although it is recognized that there are bona
fide occupational qualifications which provide for exception from
employment prohibitions, it is understood these exceptions are to
be applied pursuant to section 46a-68-33 of the Administrative
Regulations.  Further, the system will not discriminate against any
person on the grounds of political beliefs or veteran status or
sexual preference.

Any person having inquiries concerning Naugatuck Valley Com-
munity College’s compliance with the regulations implementing
Title Vl, Title IX, or Section 504 is directed to contact the
College’s Affirmative Action Officer.

THE NAUGATUCK VALLEY
COMMUNITY COLLEGE FOUNDATION, INC.
The NVCC Foundation, Inc., a private non-profit governed by a
community-based Board of Directors, raises funds in support of
NVCC programs and students.  Redefined by an act of the Con-
necticut State Legislature in 1989, its scope and operations are
subject to a variety of state regulations and Foundation Board
policies.

The College’s Office of Resource Development works closely
with the Foundation to plan and implement development activi-
ties.  Its Associate Dean serves as liaison to the Foundation and
collaborates with NVCC faculty and staff on resource acquisi-
tion to help achieve college goals.

GENERAL OVERVIEW

grams, is substantially doing so, and gives reasonable evidence
that it will continue to do so in the foreseeable future.  Institutional
integrity is also addressed through accreditation.

Accreditation by the New England Association is not partial
but applies to the institution as a whole.  As such, it is not a
guarantee of every course or program offered, or the competence
of individual graduates.  Rather, it provides reasonable assurance
about the quality of opportunities available to students who attend
the institution.

mailto:cihe@neasc.org
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ADMISSION POLICY
Naugatuck Valley Community College is an open admission
institution with selective placement into some programs and
courses. Acceptance to any degree or certificate program requires
that an applicant be a graduate of an approved secondary school or
have earned either a State High School Equivalency Diploma or
a General Educational Development (G.E.D.) diploma.

Admission to the College does not necessarily mean admission to
all courses and programs. Several degree and certificate programs
have specific admissions criteria. Please refer to the Programs of
Study section of the catalog for specific admission requirements.

Students who do not have a high school diploma or its equivalent
may enroll at the College as non-degree seeking students. Non-
degree students are not eligible for financial aid.

High school students who demonstrate sufficient scholastic abil-
ity and who present written approval from their high school
principal or a designated representative may register for courses as
non-degree students on a space available basis.

Students may gain admission to Naugatuck Valley in either the fall
semester (September) or spring semester (January). In some
programs, admission is specifically for the fall or spring semester
only.

Classes are offered days, evenings and weekends.  Part-time
students enroll for a maximum of 11 credits; full-time students
enroll for a minimum of 12 credits.  Courses vary in the amount of
credit they carry; however, most courses are worth three (3)
credits.

Admission to English as a Second Language Courses
English as a Second Language (ESL) courses at Naugatuck
Valley Community College are designed to serve the needs of
non-native speakers of English. This multi-level curriculum has
been developed to enhance students’ fluency in English.

In addition to the basic application procedures, a writing sample
and the Levels of English Proficiency Test (LOEP) must be
completed at the time of assessment testing.  Entering students
must have attained a specified level of proficiency in reading and
writing in English.

Student abilities are assessed to determine best placement in our
credit and non-credit ESL sequences.  Student success in achiev-
ing language abilities and meeting qualifying exam standards
affords opportunity to enter higher level courses.

Admission to Nursing and Allied Health Programs
Applicants to the Physical Therapist Assistant Program must
apply by November 1 for the following spring.  All prerequisites
must be completed by October 1, except for the Anatomy and
Physiology I prerequisite, which must be completed no later than
the fall semester.

Applicants to the Nursing, Radiologic Technology and Respi-
ratory Care Associate Degree Programs must apply by Janu-
ary 15 of the year they are seeking admission.  All prerequisites
must be completed by January 15, except for the Anatomy and
Physiology II prerequisite for the Nursing Program, which must
be completed no later than the spring semester.

Each program has specific admission criteria which can be found
in the Programs of Study section of the catalog. Admission to these
programs is highly selective and based on academic record and
assessment testing. A program application for admission must be
submitted in addition to the College Application.

Admission to Technology Degree and Certificate Programs
In addition to the standard requirements necessary for admission
to the College, students applying for admission to technical degree
and certificate programs should possess a solid background in
science and mathematics. Specifically, two years of algebra, one
year of geometry and one year of science (preferably physics or
chemistry with lab) are recommended.

APPLICATION DEADLINES
The College admits students on a first-come, first-served basis. For
the fall semester, which begins in late August or early September,
preference is given to applications received by June 1. For the
spring semester, which begins in January, preference is given to
applications received by December 15. Applicants will be ac-
cepted after these dates provided openings are available.

Applications for the Physical Therapist Assistant Program are
available in April and must be submitted by November 1.  Appli-
cations for Nursing, Radiologic Technology and Respiratory Care
Programs are available in October and must be submitted by
January 15.

APPLICATION PROCEDURES
New Students
The following procedures apply to all individuals planning to
enroll in degree or certificate programs for the fall or spring
semesters:

• Complete an Application for Admission and submit it with the
non-refundable $20.00 application fee to the Admissions
Office, Naugatuck Valley Community College, 750 Chase
Parkway, Waterbury, Connecticut 06708. (Checks should be
made payable to NVCC.)

• Request that an official copy of the high school transcript be
sent directly to the Admissions Office from the Guidance
Department at the high school.*  Equivalency Diploma
recipients must also submit a copy of the equivalency di-
ploma or G.E.D. results.

* Applicants who are presently in high school may submit
their completed Application Form and $20.00 Applica-
tion Fee directly to the high school Guidance Office.
The Guidance Office will forward the application, fee,
high school transcript and the health record showing
proof of immunization against measles and rubella
directly to the Admissions Office.

• Submit to the Admissions Office written proof of immuniza-
tion against measles and rubella. Applicants who graduated
from a Connecticut high school in 1999 or later do NOT need
to submit proof of immunization. (See specific guidelines
listed in this section under Immunization Requirements.)

Placement Testing
All new students enrolling in degree or certificate programs are
required to take the Accuplacer computerized adaptive placement
test.   Prior to taking the placement test, the Application for
Admission must be completed along with payment of the $20.00
fee. The test will assess basic skill levels in English/English as a
Second Language, Reading and Mathematics. This is not an
admissions test.  Students and their advisor will use the results of
this test to make decisions about the level of courses they are
prepared to take.

Students are encouraged to schedule the placement test as soon as
possible to ensure availability of classes at the time of registration.
Tests can be scheduled through the Testing Center or the Admis-
sions Office.
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Applicants will receive a Placement Test Schedule in the mail
once the application has been submitted. Testing sessions are held
days, evenings, and weekends throughout the year.

Transfer Students
• Transfer students who have not previously attended

Naugatuck Valley must follow the procedures for New
Students.

•   Students who are interested in receiving credit for course
work completed at another institution must request that an
official copy of their college transcript be sent to the Admis-
sions Office at Naugatuck Valley. Students who have at-
tended institutions outside Connecticut should also provide
course descriptions for the courses they would like to trans-
fer.

Transfer credit may be granted for comparable courses
completed at accredited colleges and universities. The total
amount of transfer credit granted may not exceed 75 percent
of the credits required by the College in a specific program.
Transfer credits will not be used in the calculation of grade
point averages.  For more information see “Transfer Courses”
section.

• Placement testing may be waived for transfer students who
have earned an associate's degree or higher or who have
completed college level English and mathematics course
with grade "C" or better.

IMMUNIZATION REQUIREMENTS
By law, all higher education institutions in Connecticut require
each full-time or matriculating student either born after December
31, 1957 or who graduated from high school before 1999 to
provide proof of adequate immunization against measles and
rubella before permitting the student to enroll.  Any student who
(1) presents a certificate from a physician stating that in the
opinion of the physician such immunization is medically contrain-
dicated; (2) provides a written statement that such immunization
would be contrary to their religious beliefs; (3) provides a labora-
tory report documenting immunity; or (4) graduated from a public
or non-public high school in Connecticut in 1999 or later, exclud-
ing a GED program or students who were home schooled, shall be
exempt from the appropriate provisions of this law.

MEASLES:  The State Department of Public Health requires two
doses of measles vaccine to ensure adequate immunization.

• First dose given on or after first birthday, and given
after January 1, 1969

• Second dose given after January 1, 1980
                                   OR

• Two doses given 28 days apart and after January 1, 1980

RUBELLA (German Measles):  One dose of vaccine is consid-
ered adequate for all students.

• Given on or after the first birthday.

If students are unable to provide the above data due to a docu-
mented medical condition, an explanatory statement on office
letterhead from an attending physician must be submitted to the
college. Students may present serologic (blood test) evidence in
place of the vaccination to verify immunity.  An actual laboratory
report must be presented documenting immunity.

The law also allows for exemption due to religious beliefs.  A
student requesting a religious exemption must submit a written
statement that such immunization would be contrary to his/her
religious beliefs.

Failure to comply with these guidelines will result in a hold being
placed on a students ability to register for courses; an ability to
obtain a transcript of grades; and effect eligibility to receive
financial aid.

In the event of an outbreak of measles or rubella on this campus,
students who are not in compliance (including a medical or reli-
gious exemption), will be excluded from classes for a minimum of
18 days per incubation period or until their immunizations are
complete.

INTERNATIONAL STUDENT ADMISSIONS
Students who are not citizens or permanent residents of the United
States, but who are interested in studying at Naugatuck Valley
Community College may do so by applying as an international
student.

Application Deadlines for F-1 Applicants
Students are admitted for fall and spring terms.  We recommend that
international students apply for the following dates:
Fall term begins in August; application deadline is May 1.
Spring term begins in January; application deadline is November 1

International students planning to attend Naugatuck Valley on an
F-1Visa must present the following documents:

Admission Application and Fee
A Naugatuck Valley Community College application and non-
refundable $20 fee are required.  The application form is
available as a downloadable PDF file at
www.nvcc.commnet.edu and requires Acrobat Reader or you
can request it by mail from the Admissions Office.  The
college's web application is not designed for use by interna-
tional students.  If you mail your application, attach your check
or money order (converted to U.S. currency and payable to
NVCC) to the application. Do not send currency.

You must present the following documents with your completed
application form:

Academic Records
Academic transcripts (official copies) of high school and/or
college transcripts translated into English along with diploma(s).
High School and college diplomas may need to be evaluated by
AACRAO.

AACRAO
Office of International Services
One DuPont Circle, NW, Suite #520
Washington, DC 20036-1135
Phone (202) 296-3359
Fax (222) 822-3940
email: oies@aacrao.org

Immunization Records
Proof of immunization against Measles and Rubella must be
provided.

Evidence of English Proficiency
A TOEFL (Test of English as a Foreign Language) score of 500
on the paper test is required and 173 on the computer test.

After you submit the above forms, a letter of acceptance will be
sent to you.  At that point, you must submit the documents
listed below in order to process the Form I-20.

After Acceptance: Steps how to obtain the Form I-20.
Forms and documentation needed for Form I-20

http://www.nvcc.commnet.edu
mailto:oies@aacrao.org
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The International Student Information Package is available
through our website or from the Admissions Office upon request.
In order to receive the Form I-20, international students must
complete the following forms and present the required documen-
tation that are included in the package.
1. International Student Information Sheet
2. Certification of Finances: Contains statement of student’s

financial resources and ability to pay for tuition, fees, and
living expenses. This form requires some assistance from
the International Student Advisor to complete.
Contact:  lsveda@nvcc.commnet.edu

3. Promise of cash support: Cash Support Form from sponsor
along with a letter stating that he or she will assume all
responsibilities for usual and emergency expenses during
your stay in the U.S.

4. Promise of Free Room and Board Support: This form is
necessary if a local sponsor is providing your housing and
food.

5. Copy of Passport pages 1 – 4 (passport photo and name pages)
6. I-94 (front and back) If you are applying inside the U.S.,

you will also need to provide a copy of the I-94 (front and
back) and a copy of your U.S. visa stamp in passport.  If
you are applying from outside the U.S., you will need to
bring these documents to the college upon your arrival.

The issuance of the Form I-20 certificate for student visa will not be
given until all of the above items have been received and the applicant
has been admitted.

• Students will be advised on how to pay the $100.00 dollar SEVIS
Fee required by Department of Homeland Security.

Tuition, Fees and Living Expenses for 2007-2008
Tuition and Fees* $8,444
(Based on 12 credits per term)
Books and supplies 1,300
Room and Board 12,000
Transportation 1,000
Personal Expenses 3,000
Health Insurance (optional) 800

$ 26,544
* Subject to change.

Out-of-State Fee
The above is only an estimate.  Many students take 15-18 credits each
term to complete their degrees sooner.  International students with
families need to add $1000 per term per dependent accompanying
them.

All holders of temporary visas (e.g. F, B, J, and H) will be charged the
out-of-state tuition rate, unless and until they present evidence of
change to Permanent Resident which may be demonstrated by
presentation of the “Notification of Action” form from U.S. Citizen-
ship and Immigration Services verifying the student’s change of
status, or the actual “green card” as well as evidence that establishes
Connecticut residency in accordance with state law.

Housing
There are no dormitories on campus.  Room and board costs are based
on students living with a host family in a rented room.  If you plan to
live in an apartment, housing will be more expensive.  If your family
is not charging you rent, you still have to include costs for food and
utilities in your total estimated cost. (Estimate:  food = $200/month;
utilities: $80/month)

Transferring In for International Students
If you are transferring to Naugatuck Valley from another school
in the United States you must follow the procedures outlined in the
steps below.  These additional documents are required:
Notify the school you currently attend that you wish to transfer to
Naugatuck Valley Community College.  Ask the DSO (designated
school official) there to:

a. Enter into SEVIS your intent to transfer to NVCC.
b. Enter into SEVIS a “transfer release date”.
c. Complete the bottom portion of the Transfer Verification

Form. Available at www.nvcc.commnet.edu.
d. Provide a copy of front and back of current I-20.

NON-DEGREE STUDENTS
Students who are interested in enrolling in individual credit
courses, but who are not interested in pursuing a degree or
certificate program, may elect to enroll as a non-degree seeking
student. Non-degree students complete an Application Form at the
time of registration and pay the one-time $20.00 Application Fee.
In some cases, non-degree students may be required to take
academic skills assessment tests in English or mathematics and/or
provide proof that prerequisites for specific courses have been
met. Non-degree students are not eligible for financial aid.

UNDERAGE STUDENTS
All students under the age of 18 must complete the following prior
to registering for classes: application and fee, Secondary Educa-
tion Validation Form and the Accuplacer Assessment Test before
their interview with the Director of Admissions.  The interview is
mandatory.   Students who will be turning 18 years of age during
their year of graduation from high school do not need to complete
the Secondary Education form or meet with the Director.  At
Naugatuck Valley Community College, FERPA rights belong to
the student, regardless of age.  A “student” is a person who attends
an educational institution that maintains educational records or
personally identifiable information.  Parents of community col-
lege students do not have a right to access their children’s student
records.   In accordance with this regulation, students’ college
records will be released to parents only with the observed written
consent of the student.

SENIOR CITIZENS
The application fee and all general fees are waived for any
Connecticut resident 62 years of age or older who has been
accepted for admission. Tuition is waived for Connecticut resi-
dents 62 years of age or over on a space available basis. Special
fees other than the application fee must still be paid.

VETERANS
In addition to completing the basic application procedures, veter-
ans should contact the Veterans' Affairs Office at the College prior
to registering for classes. Once registered, the Veterans' Affairs
Office will certify enrollment to the Veterans' Administration. To
expedite the process of applying for benefits, the veteran should
bring a DD214 (separation papers).

According to the Dependent Educational Assistance Act, wives
and children of totally disabled veterans, widows and children of
deceased veterans, and 100 percent totally disabled veterans are
eligible to receive educational assistance while attending school.
To expedite the process of applying for benefits, supporting
documentation such as a marriage or birth certificate should be
brought to the Veterans' Affairs Office.  Veterans who served on
active duty during specific periods of conflict may be eligible for
tuition waivers.  For more information, call Veterans' Affairs.

mailto:lsveda@nvcc.commnet.edu
http://www.nvcc.commnet.edu
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ADMISSION WITH ADVANCED STANDING
Academic Credit for Military Experience
Veterans may obtain transfer credit for courses successfully
completed in the United States Armed Forces schools, provided
that such courses are judged the equivalent of, and are applicable
toward, degree requirements. Three credits in physical education
are also granted for the completion of Basic Training.

Academic Credit for Work/Life Experience
Naugatuck Valley promotes the practice of awarding credit in
recognition of learning acquired through life experiences such as
employment, volunteer activities, military training, special semi-
nars and other methods. Students may apply for the evaluation of
prior learning through one or more of the procedures listed:

•  Credit by Examination - Students may elect to have prior
learning evaluated by either of the following examination
options:

a)  College Level Examination Program (CLEP)
     The College Level Examination Program (CLEP) is de-

veloped by the Educational Testing Service in Princeton,
New Jersey. CLEP tests may be taken at Naugatuck
Valley through the Testing Center.

b)  College Produced Examinations - Some divisions and
departments of the College produce their own examina-
tions.  Please contact Program Coordinators and Chair-
persons.

•    Credit by Portfolio Assessment - Students may substantiate
prior learning by completing the formal course in portfolio
preparation. Once portfolios are compiled, they are assessed
by College faculty qualified in pertinent subject areas. For
more information on Portfolio Assessment, contact  Employ-
ment Services.

Academic Credit for Tech Prep
A high school graduate who was registered as a Tech Prep student
at their high school through the Tech Prep program can apply their
earned college credits toward a program of study at Naugatuck
Valley Community College.  A qualified high school student had
to successfully complete approved articulated coures in 11th and/
or 12th grade with a grade of “C” or better.  The Tech Prep student
may be required to take the placement tests at the College. Parents
of students under the age of 18 may be required to sign a parental
consent form.  For more information, contact the Tech Prep
Office.

Advanced Placement
Degree credit will be granted on the basis of scores on the
Advanced Placement Examinations administred by the College
Entrance Examination Board.  Students who earn scores of 3 or
higher receive credit for the courses for which the examinations
are stipulated as measures.

NEW ENGLAND BOARD OF HIGHER EDUCATION
(NEBHE) RECIPROCAL PROGRAM
Naugatuck Valley Community College is authorized to partici-
pate in the NEBHE Reciprocal Program which is designed to
encourage interstate enrollments in publicly supported degree
granting institutions. A reciprocal agreement has been arranged
among the six New England states to implement this program.
Under this agreement, students enrolled in the NEBHE program
pay tuition and fees which are substantially less than those listed
for out-of-state residents.

A New England resident is eligible to participate in the program
provided:

• The program of study is not offered at an in-state institution.

• The program of study is offered at both in-state and out-of-
state institutions and the out-of-state institution is closer in
traveling time to the applicant’s legal residence.

Applicants must meet the admission requirements of the College
and fall within the quota arrangements of the program.  All other
out-of-state applicants are required to pay the non-resident tuition
and fees.

ADMISSION TO NON-CREDIT PROGRAMS
Non-credit programs are open to all citizens in the region for
professional and personal development. Certification programs
have specific requirements that should be understood prior to
registering. Customized programs are specially tailored for orga-
nizations and companies that address workforce demands/needs.
Continuing Education staff are available to provide information .

REGISTRATION PROCEDURES

New Students
Applicants who have been admitted to a degree or certificate
program will be invited by mail to register for courses by the
Admissions Office at a specified date and time. Non-degree
students will be invited to register at specified times as posted by
the Registrar.

Continuing Students
Continuing students and readmitted students may register during
the current semester for the following semester. Times and loca-
tions for registration are announced by the Registrar.

Former Students Seeking Readmission
Readmit students are those who have previously been accepted
and who have attended Mattatuck Community College, Water-
bury State Technical College or Naugatuck Valley Community-
Technical College, but who have been away from the College for
two years or more.

A student to be readmitted to the college should:
• Obtain a Readmission Form (available from the Records

Office or program advisor/coordinator or at
www.nvcc.commnet.edu).

• Meet the advisor/program coordinator to review the
program’s current requirements, and plan course selection.
A student must submit a completed Readmission Form
directly to the Records Office.

• Unless previously tested, make arrangements to take the
placement test through the Testing Center.

• Provide written documentation regarding proof of measles
and rubella immunization to the Health Office (unless
previously provided).

• Contact the Naugatuck Valley Community College Records
Office to ensure that official copies of high school and
college transcripts are still on file, especially if the student
has been away from the College for five years or longer.

• Submit official college transcripts if the student has at-
tended another college or university while away from
Naugatuck Valley Community College.

• The advisor/program coordinator may advise the student to
invoke the Fresh Start Option.  This option is only avail-
able to students with a cumulative GPA less than 2.0

ADMISSIONS INFORMATION/REGISTRATION and RECORDS

http://www.nvcc.commnet.edu
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of higher education on a space-available basis if the course is not
offered at NVCC.

OVERLOAD PERMISSION
During the registration process  a student who wishes to enter a
course which has been closed due to maximum enrollment must
receive permission to overload the course from the Division
Director of the program in which the course resides.

REGISTRATION BETWEEN
CONNECTICUT COMMUNITY COLLEGES
Tuition and fees for students who register for general fund/tuition
account courses at multiple colleges within the community-tech-
nical college system shall be charged as follows:

 • Full-Time Students - Students who have paid the tuition and fees
of a full-time student at their “home” institution shall be exempt
from further charges. Copies of the student tuition and fee
receipt from the “home” institution should be accepted by the
“host” institution in lieu of payment.

 • Part-Time Students - The charges for students who have paid
the tuition and fees of a part-time student at their “home”
institution and register for additional courses at a “host”
institution shall not exceed the amount charged for a full-time
student, if the student’s combined registration at the “home”
and “host” institutions would classify them as a full-time
student. Copies of the student's tuition and fee receipt from the
“home” institution should be accepted by the “host” institu-
tion, and the “host” institution should charge the difference
between the full-time charges for tuition and fees and amount
paid to the “home” institution as indicated on the “home”
institution receipt. The “host” institution must notify the
“home” institution of the multiple college registration. Any
changes in student status which warrant a refund of tuition and
fees will be based on the combined registration at the “home”
and “host” institutions. Students who register at multiple
colleges whose combined student status is less than full-time
shall be charged tuition and fees as a part-time student for the
semester credits registered at each of the respective colleges.

SUMMER SESSION
Day and evening courses are offered by the College during the
summer. Naugatuck Valley Community College welcomes stu-
dents from other colleges and universities who wish to make up a
course or earn advanced standing at their home institution. Credits
earned at Naugatuck Valley Community College are generally
acceptable at other colleges, but students are advised to consult
their home institutions for information regarding transfer of credit.

Naugatuck Valley Community College students may attend the
Summer Session to lighten their study load during the regular
academic year or to reduce the time needed to earn their degrees or
certificates. Students are encouraged to check the appropriateness
of their course selection with their advisors. Summer Session
brochures are available in late March and may be viewed at
www.online.commnet.edu or printed from the College website.

STUDENT RECORDS

Notification of Rights under
the Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords
students certain rights with respect to their education records.
These rights include:

1. The right to inspect and review the student’s education
records within 45 days of the day the College receives a

Readmit Students - Fresh Start Option
A student readmitted to Naugatuck Valley after an absence of two
or more years may return without the handicap of a grade average
of less than 2.0 earned previously at Naugatuck Valley Commu-
nity College.  To do so, the student must invoke the Fresh Start
Option. This Option permits previous grades to be removed from
the grade point average.  Credit is kept for all courses passed with
grades of “P”, “C-”, or higher.  There is no credit for previous
courses in which grades of “D+” or lower were earned.  All courses
and grades remain on the record.

A student may invoke Fresh Start Option only once at Naugatuck
Valley Community College and must do so prior to or during the
semester of readmission.  Since Naugatuck Valley is an “open
admission/selective placement” college, neither the use of Fresh
Start Option nor repeat poor performance precludes further
readmission(s) of the student.
The Fresh Start Option does not apply to any completed degree or
certificate.  A student must complete a minimum of 15 credits after
returning to college under the Fresh Start Option to be eligible for
a degree or certificate and for graduation honors.

Note: For purposes of grade point average, credit, and Fresh Start
Option, courses previously taken at Waterbury State Technical
College and/or Mattatuck Community College are considered to
be courses taken at Naugatuck Valley Community College.

Registration Procedures for Non-credit Learners
Learners taking non-credit certificates or individual courses  should
refer to the most current semester catalog of courses for  up-to-date
information, registration methods, and dates. Generally, citizens
may register in person, by mail, by phone, by fax, and on the web.
Registration is ongoing.  Check the start-up date for your course
and register early.  Courses are filled on a first-come, first-serve
basis.

 TRANSFER COURSES
Students may take courses at another college  to be transferred to
Naugatuck Valley Community College for credit. It is the student’s
responsibility to have an official transcript of the course work sent
to the Record’s Office of NVCC for evaluation purposes. This
transcript will be evaluated by the Associate Registrar and accept-
able courses will be posted to the student’s academic record.
Students are encouraged to consult the Associate Registrar to
ensure the transferability of a course from another institution
before enrolling in the course. Transfer credit shall be awarded for
comparable courses completed at other regionally accredited higher
education institutions.  Only credits for courses with grades of “C”
or better or a grade of “P” are accepted in transfer.  The letter
grade(s) assigned by the other institution shall not be recorded or
included in the computation of the student grade point average.

Notwithstanding the number of degree credits which shall be
granted in accordance with the foregoing, the student must com-
plete at least 25 percent of the minimum credit requirements for the
degree through coursework at the college awarding the degree.

When a student seeks transfer credit for technical or specialty
courses into a program that is also accredited by a national or
regional specialized accrediting agency, such credits must be from
a comparably accredited program. In the case of a request for
transfer credit for technical or specialty courses from a non-spe-
cially accredited program, the college shall provide appropriate
means for the validation of the student's competency in the tech-
nical specialty course areas.

CROSS REGISTRATION
Full time students (12 or more credits) may be able to take up to two
additional courses for no cost at another state-supported institution

http://www.online.commnet.edu
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request for access.  Students should submit to the registrar,
dean, head of the academic department, or other appropriate
official, written requests that identify the record(s) they wish
to inspect.  The College official will make arrangements for
access and notify the student of the time and place where the
records may be inspected.  If the records are not maintained by
the College official to whom the request was submitted, that
official shall advise the student of the correct official to whom
the request should be addressed.

2. The right to request amendment of an education record
that the student believes is inaccurate.  Students may ask an
appropriate College official to amend a record that they be-
lieve is inaccurate.  The student should write to the College
official, clearly identify the part of the record he or she wants
changed, and specify why he/she believes it is inaccurate.  The
College will notify the student of the decision.  If the College
decides not to amend the record as requested by the student, the
College will advise the student of his or her right to a hearing
regarding the request for amendment.  Additional information
regarding the hearing procedures will be provided to the
student when notified of the right to a hearing.

NOTE:  FERPA is not intended to provide a process to
question substantive judgments that are correctly recorded.
For example, the right of challenge does not allow a student to
contest a grade in a course because the student believes that a
higher grade should have been assigned.

3. The right to consent to disclosure of personally identifiable
information contained in the student’s education records,
except to the extent that FERPA authorizes disclosure with
out consent.  FERPA permits disclosure without consent to
school officials with legitimate educational interests.  A “school
official” includes but is not limited to the following:  a person
employed by the College in an administrative, supervisory,
academic, research or support staff position (including law
enforcement and security personnel, counseling and health
staff); a person or company with whom the College has
contracted (such as an attorney, auditor, collection agent or
official of the National Student Clearinghouse); a person
serving on the Board of Trustees who is authorized to act on its
behalf; or a student serving on an official committee, such as
a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.  A school official
has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her
professional responsibilities.

      FERPA also permits disclosure of education records
      without consent in connection with, but not limited to:

• To comply with a judicial order or a lawfully issued sub-
poena;

• To appropriate parties in a health or safety emergency;
• To officials of another school, upon request, in which the

student seeks or intends to enroll;
• In connection with a student’s request for or receipt of

financial aid, as necessary to determine the eligibility,
amount or conditions of the financial aid, or to enforce the
terms and conditions of the aid;

• To certain officials of the U.S. Department of Education, the
Comptroller General, to state and local educational authori-
ties, in connection with certain state or federally supported
education programs;

• To accrediting organizations to carry out their functions;
• To organizations conducting certain studies for or on behalf

of the College;
• The results of an institutional disciplinary proceeding against

the alleged perpetrator of a crime of violence to the alleged
victim of that crime with respect to that crime.

REGISTRATION and RECORDS/FINANCIAL AID INFORMATION

• Directory information as defined in the policy of the Board
of Trustees.

4. The right to refuse to permit the College to release direc-
tory information about the student, except to school offi-
cials with a legitimate educational interest and others as       in-
dicated in paragraph 3 above.  To do so, a student exercising
this right must notify the Office of Registrar in writing.  Once
filed, this notification becomes a permanent part of the
student’s record until the student instructs the College, in writ-
ing, to remove it.

5. The right to file a complaint with the U.S. Department of
Education concerning alleged failures by Colleges to com-
ply with the requirements of FERPA.  The name and address
of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Directory Information
The Board of Trustees has designated the following as directory
information:  student names and addresses, dates of attendance,
full vs. part-time student status, awards and honors and graduation
date.  For purposes of access by military recruiters only, telephone
listings and, if known, age, level of education and major are also
designated as directory information.

Colleges may disclose directory information without prior consent,
unless a student has exercised the right to refuse to permit the Col-
lege to release directory information in accordance with paragraph
4 above.

GRADE REPORTS
Semester grades will be available via the web approximately one
week after the exam period.  To view your grades online go to
www.online.commnet.edu.   Click on “Login”,  enter your User ID
as “@” followed by your 8-digit student number and PIN.  Your PIN
(unless previously changed) is your date of birth entered as mmddyy.
Students unable to access the web may request a grade report.  This
request must be in writing and must include your student ID number
and/or social security number. Forms are available in the Registrar's
Office,  K516 and on the college website.

TRANSCRIPTS
Official transcripts are $3.00 each payable by cash, check, MasterCard
or Visa.  Credit card users should provide their card number and
expiration date.  Transcript requests must be in writing and should
include your name, maiden name if applicable, address, phone
number, social security number, birth date, student identification
number, dates of attendance, the complete address of where you want
your transcript sent and your signature.  Mail or fax your request to
the attention of the Records office at the College address.  The fax
number is (203) 575-8085.  There is no charge for unofficial student
copies.  Unofficial transcripts are also available via the web at
www.online.commnet.edu as outlined above under “Grade Reports”.

ENROLLMENT VERIFICATION REQUESTS
Enrollment Verifications are supplied through the National Student
Clearinghouse.  Students can print their own Enrollment Verification
Certificate via the internet.  By using their 8-digit student ID number
and PIN, students can log onto www.online.commnet.edu, follow the
prompts from Student Services and Financial Aid to Student Records.
They will connect directly to the National Clearninghouse. Enrollemnt
verifications are available approximately 10 days after the start of
each semester.

http://www.online.commnet.edu
http://www.online.commnet.edu
http://www.online.commnet.edu
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• maintain satisfactory academic progress.
• not be in default on any federal educational loan or owe a

repayment on any federal grant at any institution.
• certify registration for Military Selective Service (if appli-

cable).
• have completed high school or have earned the GED.

Note: All financial aid recipients will have their attendance
         monitored.

HOW TO APPLY FOR FINANCIAL AID
A student may apply for financial assistance at Naugatuck Valley
Community College by completing the Free Application for Fed-
eral Student Aid (FAFSA) form for the year in which the student
intends to attend the College. This form will establish the “finan-
cial need” of the student.

You should try to complete the FAFSA on the web at
www.FAFSA.ed.gov.  Applying online will cut the processing
time in half.
There is usually a four week waiting time before a student receives
the federal Student Aid Report (SAR) which is generated from the
FAFSA.  Enclosed in the report may be an Institutional Verifica-
tion Form (IVF) which the student must complete. The student
must then bring the following to the Financial Aid Office:

• correct copies of the current SAR.
• the completed IVF.
• the current IRS Income Tax Form(s) for the income in-

cluded on the application or any verification of the income.
Students who wish to be classified as independent and are
single must also provide their current IRS Income Tax
Forms.

• proof of high school completion, such as high school di-
ploma or transcript, GED results, or a DD214 which states
high school completion.

• financial aid transcripts from other colleges which the
student has attended, stating whether financial aid was
granted.

• the eligible non-citizen card (I-94, I-151, I-181, I-181a, or
I-181b), if the student is an immigrant.

Anticipate that the complete application process should take
approximately two months. If the student adheres to the following
deadlines, he or she will be assured of an answer concerning
eligibility before the semester begins.

• Fall Semester - Mail FAFSA by  February 1, bring
     documents to office by April 1.
• Spring Semester - Mail FAFSA by November 7, bring

documents to office by December 7.

The deadline to apply for financial aid assistance is no later than
mid-March of any academic year, provided the College still has
funds to give.  Pell recipients have until May 1 each year to present
all their paperwork to the Naugatuck Valley Community College
Financial Aid Office.

TYPES OF FINANCIAL AID
Once eligibility has been established, the student will receive an
Award Letter which will explain the “Financial Aid Package”
comprised of all the funds the student will receive. The student may
receive aid from one or many programs depending upon the
student’s need and the availability of funds. The available pro-
grams include:

Grants
These are gift aid programs. Funds are not required to be repaid.

  • Federal Pell Grant This grant is the foundation of all federal
aid programs. It is money provided to help undergraduate

FINANCIAL AID POLICIES
Financial aid is monetary assistance provided to undergraduate
students who seek higher education. The cost of education beyond
high school is expected to be paid by the student and/or the
student’s family.  When the cost, however, is greater than the
student's or the family's ability to pay, financial assistance is
available. Most assistance programs are administered on the basis
of “need”  which is defined as the difference between the cost of
attending a particular college and the family’s ability to pay that
cost. Cost includes tuition and fees, books and supplies, transpor-
tation, room and board, and medical and personal expenses. The
student's or the family’s ability to pay is calculated through a needs
analysis system approved by the United States Department of
Education, Office of Student Financial Assistance.

The Financial Aid Office incorporates various types of financial
aid into a “Financial Aid Package” for each student in an effort to
help the student meet particular educational goals. The success of
the student in college reflects the success of the Financial Aid
Office.

Policy of Determination and
Treatment of  Student Financial Awards
If qualified, Naugatuck Valley students can receive financial
assistance for direct educational costs such as tuition, fees, books
and supplies. Student status will be measured as follows:

6-8 credits 1/2 time
9-11 credits 3/4 time
12 credits and above Full-time

Financial Aid Awards shall be prorated based on student status as
recorded by the Record’s Office at the time a payment list is
generated. If an overpayment has been made, the aid dollars shall
be replaced in the appropriate accounts in the reverse order of the
draw, with up to full restoration in each program in reverse order.
The order is as follows:

• self help dollars will be restored to accounts.
• student help and college work study dollars will be returned

to appropriate accounts.
• loan dollars will be returned either to the College account or

to the bank/Loan Foundation if a Perkins Loan is involved.
or to the lender  if a Stafford Loan, Unsubsidized Loan, or
Parent Loan for Undergraduate Students is involved.

The cost of attending Naugatuck Valley Community College will
vary depending on a number of factors: how many courses the
student is taking, how far away and with whom the student lives,
and whether the student has dependent or independent status. The
expenses listed below are typical for a broad category of students
attending Naugatuck Valley:

ANNUAL BUDGET
          Tuition $2496
          Fees 332
          Books and supplies  1200
          Transportation and Miscellaneous Expenses 3163
          Total      $7191

Note: The budget is pro-rated for less than full-time students.
(Costs subject to change.)

Eligibility for Financial Assistance
Common to all federal funding, to be eligible for financial assis-
tance a student at the College must:

• be a United States citizen or an eligible non-citizen.
• have financial need as assessed by an eligible needs analysis

system.
• be enrolled as a matriculated student at Naugatuck Valley

Community College.
• be working towards a degree or certificate.

http://www.FAFSA.ed.gov
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students pay for their education beyond high school. The
amount of money the student can receive through this pro-
gram will depend upon the program funding for the year, the
information the student provides on the application, and
whether the student is enrolled full-time or part-time. The
student must be enrolled for at least three credit hours in a
program of six months in length or longer. The student is
eligible for this grant until a first bachelor's degree is earned.

  • Academic Competitiveness Grant are need-based grants
that are available to student who qualify for the Pell Grant and
who have completed a rigorous high school curriculum as
determined by the U.S. Department of Education.  An eligible
student may receive up to $750 for the first year and up to
$1300 for the second year.

  • Federal Supplemental Educational Opportunity Grant
(SEOG) This is a federal grant for undergraduate students
who have completed high school and have a financial need.
The minimum amount a student may receive is $100 per year
and the maximum is $4,000.

  • Connecticut Aid for Public College Students (CAPS) This
state grant is for Connecticut residents who demonstrate
financial need. Annual awards may not exceed the recipient's
unmet financial need.

  • Naugatuck Valley Grant Connecticut law provides for a
waiver of tuition at each of the state colleges of over 12 percent
of the tuition and fees collected from students enrolled in any
given semester. Dependent students whose parental contribu-
tion is less or independent students whose own contribution is
less than one-half of the student’s school expenses for the
whole semester may be eligible.

Awards and Scholarships
Students are recognized for academic excellence, citizenship, and
service to the College at a variety of college functions, including
the College’s  Annual Honors Night and the Student Activities
Leadership Banquet.  Numerous scholarships are offered through
the Office of Financial Aid and the NVCC Foundation. Applica-
tions are available for some scholarships, while other recipients
are selected by faculty and staff.  These funds are not required to
be repaid.

A complete list of credit scholarships and awards is available in the
Office of Financial Aid.  A separate application is required for
scholarships. For further information, please call the Financial Aid
Office. Scholarships for non-credit programs are limited. For
information and applications call the Financial Aid Office.

Loans: These funds must be repaid.

 • Need Based Loans
The Federal Family Education Loan Program (FFELP)
The Federal Stafford Loan Program (FSLP) is a loan guar-
anteed by the federal government. The loan is given by a lender
such as a bank, credit union, or a savings and loan association.
It is the responsibility of the borrower to choose the lender.
Based on the criteria of need, the Financial Aid Office recom-
mends the loan. The loan must be used for reasonable educa-
tional expenses.   Up to $3,500 for the first year and $4,500 for
the second year of a student's undergraduate education may be
borrowed. The aggregate maximum which a student may bor-
row on this loan at Naugatuck Valley Community College is
$12,500.  Up to $5,500 per year may be borrowed by students
who have completed the first two years of undergraduate
education, but have not completed the remainder, to a maximum
of $23,000 for a four-year undergraduate program.

The maximum grace period before payment becomes due is six
months after graduation or withdrawal from school. Effective
7/1/06, the interest rate will be 6.8 percent  fixed on new federal
student loans.

A total of three percent of the loan may be deducted as an
origination and processing fee by the Bank and Connecticut
Student Loan Foundation before the check is issued. All
students applying for a loan must fill out a FAFSA in order for
the Financial Aid Office to determine the need. The borrower
has up to 10 years to repay this loan.

The loan can be canceled only if the borrower becomes
totally and permanently disabled, or if he or she dies. Borrow-
ers who do not repay their loans go into default. If this occurs,
the guarantee agency can require the borrower to repay the
entire amount immediately, including all interest and penalty
charges or it can sue to collect the amount of the loan. Credit
bureaus will be notified of the default, and this may adversely
effect the borrower’s future credit rating. Also, the Internal
Revenue Service can withhold the borrower’s income tax
refund and apply it to the loan. If the borrower has difficulty
repaying the loan, he or she should notify the lender immedi-
ately.

The borrower must notify the school if he or she graduates
or withdraws from school, transfers to another school, drops
below half-time status, or changes name, address, or social
security number. Before the borrower leaves school, he or she
must attend an exit interview.

Three branches of the military offer repayment plans for
Federal Stafford Student Loans as an enlistment incentive: the
Army, the Army Reserve, and the Army National Guard.

•  Non-Need Based Loans
Unsubsidized Federal Stafford Loan
The annual and aggregate loan limits, as well as the interest rate
calculation for the Unsubsidized Federal Stafford Loan, are
identical to the Federal Stafford Loan.

Borrower eligibility is determined by subtracting the finan-
cial aid package from the cost of attending the College (includ-
ing any Federal Stafford Loan the borrower will receive).
Family contribution is not included.

The first payment is due six (6) months after the month in
which the borrower ceases to be enrolled on at least a half-time
basis at an eligible institution.

Interest accrues during the in-school period and the period
of authorized deferment. The interest may be paid monthly or
quarterly or, if agreed to by the borrower, capitalized no more
frequently than quarterly.

A combined origination fee/insurance premium of 3.0 per-
cent may be charged and deducted from the proceeds of the
loan. This fee is paid to the U.S. Department of Education.

    Federal Parent Loan to Undergraduate Students
    (FPLUS)

Federal Parent Loan to Undergraduate Students (FPLUS)
provides additional funding for educational expenses. The
FPLUS loan is for parent borrowers. The maximum interest
rate changes periodically. The interest is set annually at 3.10
percent above the T-Bill rate with a nine percent cap. Like the
Guaranteed Student Loan (GSL), these loans are made by a
lender such as a bank, credit union, or savings and loan
association. The current rate for this loan is 8.5 percent fixed.

FPLUS enables the parents to borrow up to the cost of atten-
dance less other financial aid for each child who is enrolled at
least half-time and is a dependent student. Parents apply for this
loan in the same way students apply for the Stafford; however,
the borrower does not have to show need. The borrower will
undergo a credit analysis. There is an origination fee of five
percent and a three percent insurance premium. Payment



19
G

eneral
C

ollege
Inform

ation
FINANCIAL AID INFORMATION

begins 60 days after disbursement; however, the principal can be
deferred while the student is enrolled by applying for a defer-
ment with his/her lender.

Federal Perkins Loan
The Federal Perkins Loan Program is for students who are
enrolled at least half-time (six credits or more) and who need a
loan to meet educational expenses. Students may borrow up to
$2,000 per academic year for a total of $4,000 while attending
Naugatuck Valley Community College. Repayment begins af-
ter a six-to-nine month grace period following graduation or
upon leaving the College for other reasons. Students may be
allowed up to 10 years to repay the loan.

•  Work-Study
    Federal

The Federal College Work-Study Program (FCWSP) is part of
the “Financial Aid Package” which provides jobs for under-
graduate students who need help earning funds for some of their
educational expenses. Awards vary according to financial need
and the availability of funds. Generally, a student will work 10
to 20 hours weekly at the prevailing rate. Students must be
enrolled at least part-time (six credits).

• Additional Education Assistance Program
Veterans
Many veterans and some of their dependents are eligible for
educational assistance. Connecticut veterans who served on
active duty during certain periods of conflict may be eligible for
a waiver of tuition.  Complete details are available from the
Veterans' Affairs Office.

Social Security
In some cases, the dependents of deceased or disabled persons
are eligible to receive Social Security benefits while attending
college. Contact your local Social Security Administration for
information.

ACADEMIC STANDARDS FOR
FINANCIAL AID RECIPIENTS

Satisfactory Academic Progress Policy
for Student Financial Aid Recipients
A student receiving Federal Title IV financial aid or other finan-
cial aid directly administered or certified by the college must
maintain satisfactory academic progress towards the completion
of a certificate or degree program of study.  Satisfactory aca-
demic progress for financial aid recipients is measured by both
quantitative and qualitative standards and is an assessment of a
student’s cumulative academic record at the college.

A student must complete successfully two-thirds (66.66%) of the
credits (earned credits/attempted credits) s/he attempts.  All at-
tempted credits resulting in either an academic grade or admin-
istrative transcript notation will be included in the quantitative
calculation. Incomplete courses, course withdrawals, course rep-
etitions, and noncredit remedial courses (with appropriate credit
equivalency evaluation) will be included in this assessment.
Transfer credits will be counted as attempted and earned credits
in the calculation for determining satisfactory academic progress.

A student must also maintain a cumulative minimum grade point
average as noted below to be making satisfactory academic
progress and be eligible to receive financial aid.

Earned Credits        Minimum GPA
    ≤ 15.99 1.50

                   ≥ 16.00 2.00

A student's cumulative academic history will be evaluated prior
to each term’s financial aid disbursement. This policy will be used
to evaluate full-time and part-time students. Failure to attain the
average and completion rates as stated above will automatically
put the student on probation or terminate the student from receiv-
ing aid the following semester. Students put on financial aid pro-
bation will be given aid for one more semester but must show
academic progress and a 66 percent completion rate. Students ter-
minated will lose all financial aid and can only be reinstated if
they meet the academic progress standards within the next semes-
ter. Academic progress is considered to be a 2.0 grade point aver-
age or better for the semester along with a 66 percent completion
rate of all classes taken. Furthermore, any student who receives
financial aid in a given semester and receives I’s, R’s, X’s, N’s,
W's, N (no credit) for the majority or all courses is  automatically
ineligible to receive financial aid for the next semester.  By enroll-
ing in college, the student accepts responsibility to take full ad-
vantage of his/her educational opportunity. The student is expected
to meet all academic obligations or assume the risks incurred by
failure to do so.

     Examples of 66 percent completion rate:
  Credits Attempted Credits Completed

1-6 all
7-8   5
   9   6
 12   8
 15 10
 30 20
 45 30
 60 40

Probation Period
Any student who fails to meet the minimum satisfactory academic
progress standard will be placed on Financial Aid Probation once.
The probationary period will be the student's next semester of
enrollment at the college.  The college will communicate the Pro-
bation status to the student and inform the student that s/he must
meet the academic progress standard by the end of the Probation
Period in order to maintain eligibility to participate in the finan-
cial aid program at the college.

Termination
Any student who fails to meet the minimum satisfactory academic
progress standard at the end of the Probationary Period will be
dismissed from the financial aid program at the college.  The
college will communicate the Termination status to the student
and inform the student of the Reinstatement and Appeal Process
available to the student.

Maximum Credit Hours
A student may receive student financial aid for any attempted
credits in his/her program of study that do not exceed 150% of
the published length of the student’s educational program at the
college.  For example, a student enrolled in a 60-credit degree
program may receive financial aid for a maximum of 90 attempted
credit hours.  Similarly, a student enrolled in a 30-credit certifi-
cate program may receive financial aid for a maximum of 45 at-
tempted credit hours.  Any attempted credits at the college must
be included in the calculation. This 150% maximum credit hours
rule is applicable to students who change majors or who pursue a
double major.

Reinstatement
Reinstatement after termination from financial aid can occur only
once at Naugatuck Valley Community College and can be accom-
plished with successful completion of the same amount of credits
of non progress (not necessarily the same classes) with at least a 2.0
grade point average at the student’s own expense, and overall
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completion record of 66 percent of all classes attempted. Reinstate-
ment cannot be accomplished without both of these steps. The
student will be notified in writing of the decision of the Financial
Aid Director.

Appeal Process
A written letter of appeal to the Financial Aid Director, along with
any necessary documentation, must be received in the Financial
Aid Office at least 30 days before the semester of desired re-
enrollment.

Withdrawal From Classes
Students who plan to withdraw from any classes must report to the
Financial Aid Office prior to the actual course withdrawal for
counseling and/or adjustment to their award. Students who do not
follow this procedure will be placed on probation or suspended
from financial aid depending upon completion of the rest of their
courses and the grades earned for those courses.

FINANCIAL AID – SUMMER SESSION
There is no financial aid available for summer session unless the
student has not used all of his/her Pell Grant award for the academic
year.  Satisfactory academic progress requirements are identical to
semester requirements.  For further information, please call the
Financial Aid Office.

FEDERAL TAX CREDITS
FOR EDUCATIONAL EXPENSES
The Taxpayer Relief Act of 1997 created two nonrefundable
education tax credits entitled the Hope Scholarship Credit and the
Lifetime Learning Credit. See details on page 21.

RIGHTS AND RESPONSIBILITIES
OF STUDENTS RECEIVING FINANCIAL AID

You have the right to ask the College:
•  The names of its accrediting organizations.
• About its programs and faculty; its instructional, laboratory,

and other physical facilities.
• What is the cost of attending; what are the policies regard-

ing refunds to students who withdraw.
• What financial assistance is available, including  information

on all federal, state, local, private, and institutional financial
aid programs.

• What the procedures and deadlines are for submitting
applications for each available financial aid program.

• What criteria is used to select financial aid recipients.
• How  financial need is determined. This process includes

how costs for tuition and fees, room and board, travel, books
and supplies, personal and miscellaneous expenses, etc. are
considered in a student's budget. It also includes what re-
sources (such as parental contribution, other financial aid,
assets, etc.) are considered in the calculation of financial
need.

• How much financial need, as determined by the institution,
has been met.

• How and when will financial aid be distributed.
• An explanation of each type and amount of assistance in the

financial aid package.
•    What the interest rate is for a student loan, the total amount

that must be repaid, the length of time for repayment, the date
to begin repayment, and any cancellation and deferment
provisions that apply.

•    Those involved in the College's Work Study Program have
the right to know the type of jobs available, hours of work,
duties, rate of pay, and payment schedule.

•  For a reconsideration of the aid package if you believe a
mistake has been made or if your enrollment or financial
circumstances have changed.

•   For an explanation regarding the criteria used to determine
satisfactory progress.

•  What special facilities and services are available to students
with disabilities.

It is your responsibility to:
• Review and consider all information about the College’s

program before enrollment.
•  Pay special attention to your application for student financial

aid, complete it accurately, and submit it on time to the
proper office. Errors can prevent or delay the receipt of
financial aid.

•  Provide all additional documentation, verification, correc-
tions and/or new information requested by either the Finan-
cial Aid Office or the agency to which you submitted your
application.

•  Read and understand all forms that you are asked to sign, and
retain a file copy.

•  Accept responsibility for the promissory note and all other
agreements that you sign. If you have a loan, notify the lender
of changes in your name, address or school status.

•  Perform in a satisfactory manner the work that is agreed upon
in accepting a college work-study job.

• Know and comply with the deadlines for application or
reapplication for aid.

•  Know and comply with the College’s refund procedures.

PAYMENT OF TUITION AND FEES
Payments of tuition, the college services fee, the student activities
fee and applicable mandatory usage fees are expected in accor-
dance with deadlines published in the credit and non-credit tabloids
each semester.  Special fees and charges must be paid as designated
by the College.

All holders of temporary visas (e.g. F, B, J, and H) will be charged
the out-of-state tuition rate, unless and until they present evidence
of change to Permanent Resident which may be demonstrated by
presentation of the “Notification of Action” form from U.S. Citi-
zenship and Immigration Services verifying the student’s change
of status, or the actual “green card” as well as evidence that
establishes Connecticut residency in accordance with state law.

Failure to Pay
The College reserves the right to cancel student registrations for
non-payment, but students are responsible for the applicable charges
should they fail to formally drop the class(es) from their schedule
or withdraw from the College. The College also reserves the right
to freeze the records of any students with incomplete payment plans
or other obligations to the College.

Students presenting bad checks must replace them (plus $25.00)
with cash, money order or bank check within seven (7) days (one
week) of the College’s receipt of such notification.

The applicable charges are subject to change but are expected to be
as shown below and on the following pages.  Charges for non-credit
courses are variable by course.

Installment Payment Plan
An installment payment plan is available to students enrolling for
3 credits or more in the fall and/or spring semesters.  This plan
allows students to defer the payment of tuition beyond the normal
due dates, for a fee of $25.00 each semester.  Specific information
is available in the Cashiers Office, Kinney Hall.

Special Fees
These include:
1. An Application Fee charged to all first-time applicants

for admission and first-time non-matriculating students
at any Connecticut Community College .............. $20.00

2. Transcript Fee charged for each
official transcript .................................................... $3.00

FINANCIAL AID INFORMATION/TUITION and FEES
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A veteran must have served on active duty for at least 90 days or
more during periods of war except, if the war, campaign, or other
operation lasted less than 90 days.

•  World War II 12/7/41 - 12/31/46
•  Korean Hostilities 6/27/50 -   1/31/55
•  Lebanon (first) 7/1/58  -   11/1/58
•  Vietnam Era 2/28/61 -     7/1/75
•  Lebanon (second) 9/29/82 -   3/30/84
•  Grenada Invasion 10/25/83 - 12/15/83
•  Operation Earnest Will 2/1/87 -   7/23/87
•  Panama 12/20/89 -   1/31/90
•  Persian Gulf War 8/2/90 - on-going

•  A period beginning on the date of any future congressional
declaration of war and ending on the date prescribed by the

   Presidential Proclamation or concurrent resolution of
   Congress.

Dependent Child or Surviving
Spouse of Specified Terrorist Victim

Tuition for General Fund courses are wavied for any Connecticut
resident who is a dependent child or surviving spouse of a
specified terrorist victim who was a resident of Connecticut.  A
list of said victims is maintained by the State Department of
Higher Education.

Dependent Children of Veterans
Dependent children of veterans missing in action or former prison-
ers of war will have a complete waiver of tuition.

FEDERAL TAX CREDITS
FOR EDUCATIONAL EXPENSES
The Taxpayer Relief Act of 1997 created two non-refundable
education tax credits entitled the Hope Scholarship Credit and the
Lifetime Learning Credit.  A nonrefundable tax credit allows a
taxpayer to subtract from the total amount of taxes owed, the value
of the credit that he/she is eligible for.  “Nonrefundable” means that
you must owe taxes to get the value of the credit (i.e. if you owe $500
in taxes and are eligible for a $1,000 tax credit, you can subtract
$500 from the taxes owed).

Hope Scholarship Credit is a non-refundable tax credit that can be
claimed for 100 percent of the first $1,000 of out of pocket expenses
for each student’s qualified tuition and related expenses, plus 50
percent of the next $1,000.  For example, the maximum is a $1,500
tax credit for each student ($2,000 in out-of-pocket expenses).

Credits can also be claimed for other students in the family (a
dependent or spouse) who qualify (i.e., a parent goes to school and
claims the credit for himself/herself and a child who is a dependent
that is also attending a school).  The credit is based on a per student
basis.  As long as the student is eligible, there is no limit on the dollar
amount a particular family can be eligible.

Lifetime Learning Credit is a non-refundable tax credit that can
be claimed for 20 percent of the first $5,000 of out-of-pocket
expenses for a family’s qualified tuition and related expenses.  For
example, the maximum is a $1,000 tax credit for the entire family.
In the year 2003, the amount increases to 20 percent of the first
$10,000 ($2,000).

Credits can be claimed for more than one person in the family but
not to exceed $1,000 for the entire family ($2,000 in 2003).  This is
different than the Hope Scholarship Credit; the amount is based on
a per family basis rather than a per student basis.  There is a dollar
limit that a family can be eligible.

3. A Program Enrollment Fee charged to all
students applying for matriculation into an
academic program except if an application
fee has been paid .................................................. $20.00

4. Late Payment Fee charged for any
tuition and fee payment received after
the established date ............................................... $15.00

5. A Graduation Fee charged to all students graduating
from an approved certificate or associate's degree
program.  This fee is not refundable ..................... $42.00

6. Replacement of a Lost Library/ID Card Fee is
charged to defray the cost of replacing
a student's ID Card ................................................. $1.00

7. Returned Check Fee charged for any checks
which are not honored by a banking institution ... $25.00

8. College Level Examination Program (CLEP) ....  $15.00
(In addition there is a $55 fee payable to The College
Board)

9. Academic Evaluation Fee charged to students
taking college-produced examinations for the
awarding of course credit ..................................... $15.00

10. Portfolio Assessment Fee ..................................... $50.00
11. TV Course Fees charged for the support

of promotional and other expenses ........................ $ 7.25

Students enrolled in tuition fund courses and/or educational extension
fund credit courses carrying 12 semester hours or more will be classified
as full-time for general fee purposes.

WAIVER OF FEES
Fees may be waived under the following conditions:
•  Application fee waiver for students with severe financial need.
•  Fee waivers for special programs for students rendered inca-

pable of paying the fees or benefiting from the services.
•  Fee waivers for students taking TV courses only and who will

not use the College facilities.

WAIVERS OF TUITION
Tuition waivers apply to General Fund courses only unless other-
wise noted.

Dependent Children of Certain Police/Firefighters
Tuition is waived for any dependent  child  of a police officer, as
defined in section 7-294a of the CT General Statutes, or a super-
numerary or auxililary police officer, or firefighter, as defined in
section 7-323j, killed in the line of duty.

Persons 62 Years or Older
The application fee and all general fees are waived for any
Connecticut resident 62 years of age or older who has been
accepted for admission.

Tuition is waived for Connecticut residents 62 years of age or over
on a space available basis which is determinded the first day of
class. Special fees other than the application fee must still be paid.

Veterans  Waivers
Under Section 27-103 of the General Statutes, the Board of
Trustees for the State of Connecticut Community-Technical Col-
leges shall waive the payment of tuition at any community-
technical college for eligible CT veterans with military service
during time of war.  For the purpose of granting a tuition waiver,
a veteran is anyone who served on active duty in the United States
Army, Navy, Marine Corps, Coast Guard, Air Force, including the
National Guard and the Reserves, and has been released from
active duty honorably or under honorable conditions.

Note: Eligibility for the G.I. Bill is not a determining factor in
granting a tuition waiver to Connecticut Veterans.
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You must meet specific income and enrollment guidelines to be
eligible.  Consult the Taxpayer Relief Act of 1997 or the Internal
Revenue Service for details.

WITHDRAWALS AND REFUNDS
A registered student wishing to withdraw must submit a with-
drawal request, in writing, to the Records Office. The effective
date of withdrawal is the date the withdrawal is received. In
counting calendar days, if the latest date for acceptance of a
withdrawal falls on a Saturday or Sunday, the following Monday
shall be the effective day. If the latest date for acceptance falls on
a legal holiday, the next business day shall be the effective day.

Refunds of Tuition and Fees

•  Non-refundable Fees
The college services fee and student activity fee paid by all
students registering for credit general fund/tuition account
courses, or credit extension account courses, are non-refund-
able, except when course sections cancelled by the College
would result in a change in fees otherwise due.

Also, the following usage fees and special fees are non-refundable:
• clinical program fee
• application fee/program enrollment fee
• late registration fee
• graduation fee
• replacement of lost ID card fee
• academic evaluation fee
• portfolio assessment fee
• lab/studio fees

   • Refund of Tuition for General Fund Credit Courses
For notice of withdrawal received prior to the first day of
college classes for that semester, a refund of 100 percent of
total tuition and lab/studio fees will be granted for both full-
time and part-time students.

For notice of withdrawal received on the first day of classes
and through the 14th calendar day of that semester, both full-
time and part-time students will be granted a 50 percent refund
of total tuition and lab/studio fees applicable to the courses
for which they are registered.

For a reduction in load which occurs on the first day of classes
and through the 14th calendar day of that semester, 50 percent
of the difference of the tuition and lab/studio fees applicable
to the original and revised course schedule will be refunded.

Note:  No refund of tuition will be granted for either full-time
or part-time students beyond the 14th calendar day of classes.

  • Refund Schedule for Students Enrolling in the Armed
Services
Upon submitting notice in writing of withdrawal accompanied
by a certified copy of enlistment papers, 100 percent refund of
tuition and fees will be granted to students entering the armed
services before earning degree credit in any semester.

  • Change of Registration
When a student has changed his or her course schedule to a
different mix of general and extension credit courses, the
College may elect not to apply the refund policy which would
otherwise be in effect with respect to the course(s) deleted, and
may, instead, collect or refund only the net amount due based
on the tuition and fee policies applicable to the total student
course load.

  • Refund of Fees for Extension Fund Credit Courses
Extension fees may be refunded in accordance with the
following:

A student who withdraws by the last business day before
the first class meeting of the course(s) is entitled to a full
refund of all extension account fees. A request for with-
drawal must be received by the president or his or her
designee no later than the end of the last regular business
day of the college before the first meeting of the course(s).

A student reducing his or her extension account course load
will be entitled to a full refund of extension account fees
appropriate to the course(s) dropped, provided the request
for refund is received by the president or his or her designee
no later than the end of the last regular business day of the
college before the first class meeting of the course(s).

 No refund will be made after the first class meeting of the
course except in cases of serious illness or other extraor-
dinary circumstances, at the discretion of the college
president or his or her designee.

If a class s cancelled, a full refund of all course fees will be
made.

 • Other – Special Waivers
The College president is authorized to modify the tuition
refund policy for specific students on a case-by-case basis
under the following circumstances: severe illness documented
by a doctor’s certificate; erroneous advisement by the College;
and military transfer.  Exceptions which are not normally
considered include change in job, normal illness, and poor
decision or change in mind by a student.  Other extenuating or
extraordinary circumstances may also be considered upon
written request submitted to the president or his/her designee.

  • Refund Policy for Students Participating in Federal Title
IV Student Aid Programs
 Students who recieve federal student aid and withdraw from
all classes are subject to the Return of Federal Title IV Funds
calculation.  This calculation, allows you to keep only that
portion of federal aid which you earned, based upon the
number of calendar days you were in attendance, compared to
the number of calendar days in the entire semester.

(Example: A student received $1200 in Federal
Grants, but withdrew after 40% of the semester.
He is said to have "earned" 40% of the grants or
$480.00.   The remainder of the Grants, or $720.00
is said to be "unearned.")

     Any balance remaining after this calculation will be your
responsibility to pay back to NVCC.  Should you fail to
complete payment, you will be refered to the U.S. Department
of Education for collection and will no longer be eligible for
Title IV funds at any institution.

  • Non-credit Refund Information
Non-credit courses are self-supporting and are not under-
written by state tax dollars. Costs vary. Senior citizen and
veteran waivers do not apply.  Check the current non-credit
course catalog or the college website to access the most cur-
rent policies and procedures pertaining to refunds.
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TUITION and FEE SCHEDULE
Approved by the Board of Trustees on December 18, 2006

Effective Fall 2007

           New England Regional Program (NEBHE)

College Student

      Semester Services Activity

        Hours Tuition Fee      Fee Total

1 $156.00 $80.25 $5.00 $241.25

2 $312.00 $85.50 $5.00 $402.50

3 $468.00 $90.75 $5.00 $563.75

4 $624.00 $96.00 $5.00 $725.00

5 $780.00 $113.25 $5.00 $898.25

6 $936.00 $130.50 $5.00 $1,071.50

7 $1,092.00 $147.75 $5.00 $1,244.75

8 $1,248.00 $165.00 $5.00 $1,418.00

9 $1,404.00 $182.25 $5.00 $1,591.25

10 $1,560.00 $199.50 $5.00 $1,764.50

11 $1,716.00 $216.75 $5.00 $1,937.75

12.0 or more** $1,872.00 $234.00 $10.00 $2,116.00

Annual Full-time $3,744.00 $468.00 $20.00 $4,232.00

** Excess Credits Tuition Charge - Effective Fall 2007, an additional flat tuition
charge of $100 per semester shall apply when total registered credits exceed 17 for the semester.

Mandatory Usage Fees, rates effective Fall 2007:
Laboratory Course Fee $62.00    Per registration in a designated laboratory course
Studio Course Fee $68.00    Per registration in a designated studio course
Clinical Program Fee-Level 1 $215.00    Per semester (Fall and Spring only) - Level 1 allied health programs
Clinical Program Fee-Level 2 $154.00    Per semester (Fall and Spring only) - Level 2 allied health programs

All Tuition and Fees are subject to change

Subject to change without notice.

                    In-State Resident Students
College      Student

     Semester Services      Activity

        Hours            Tuition              Fee            Fee          Total

1 $104.00 $53.50 $5.00 $162.50

2 $208.00 $57.00 $5.00 $270.00

3 $312.00 $60.50 $5.00 $377.50

4 $416.00 $64.00 $5.00 $485.00

5 $520.00 $75.50 $5.00 $600.50

6 $624.00 $87.00 $5.00 $716.00

7 $728.00 $98.50 $5.00 $831.50

8 $832.00 $110.00 $5.00 $947.00

9 $936.00 $121.50 $5.00 $1,062.50

10 $1,040.00 $133.00 $5.00 $1,178.00

11 $1,144.00 $144.50 $5.00 $1,293.50

12.0 or more** $1,248.00 $156.00 $10.00 $1,414.00

Annual Full-time $2,496.00 $312.00 $20.00 $2,828.00

                  Out-of-State Non-Resident Students
                                                     College       Student

       Semester    Services       Activity

         Hours              Tuition          Fee               Fee             Total

1 $312.00 $160.50 $5.00 $477.50

2 $624.00 $171.00 $5.00 $800.00

3 $936.00 $181.50 $5.00 $1,122.50

4 $1,248.00 $192.00 $5.00 $1,445.00

5 $1,560.00 $226.50 $5.00 $1,791.50

6 $1,872.00 $261.00 $5.00 $2,138.00

7 $2,184.00 $295.50 $5.00 $2,484.50

8 $2,496.00 $330.00 $5.00 $2,831.00

9 $2,808.00 $364.50 $5.00 $3,177.50

10 $3,120.00 $399.00 $5.00 $3,524.00

11 $3,432.00 $433.50 $5.00 $3,870.50

12.0 or more** $3,744.00 $468.00 $10.00 $4,222.00

Annual Full-time $7,488.00 $936.00 $20.00 $8,444.00

     Educational Extension Program Credit Courses
                          Educational     College     Student

     Semester      Extension      Services    Activity

       Hours               Fee               Fee            Fee             Total

1 $120.00 $53.50 $5.00 $178.50

2 $240.00 $57.00 $5.00 $302.00

3 $360.00 $60.50 $5.00 $425.50

4 $480.00 $64.00 $5.00 $549.00

5 $600.00 $75.50 $5.00 $680.50

6 $720.00 $87.00 $5.00 $812.00

7 $840.00 $98.50 $5.00 $943.50

8 $960.00 $110.00 $5.00 $1,075.00

9 $1,080.00 $121.50 $5.00 $1,206.50

10 $1,200.00 $133.00 $5.00 $1,338.00

11 $1,320.00 $144.50 $5.00 $1,469.50

12 $1,440.00 $156.00 $10.00 $1,606.00

13 $1,560.00 $156.00 $10.00 $1,726.00

14 $1,680.00 $156.00 $10.00 $1,846.00

15 $1,800.00 $156.00 $10.00 $1,966.00
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COUNSELING SERVICES
The counselors in the Counseling Center assist students with a variety
of career, academic, transfer, and personal concerns.  Appointments
may be made in person in Kinney Hall, K519 or by phone at (203) 575-
8025.  You can also email counseling@nvcc.commnet.edu.

Academic Counseling—Academic counseling is offered to assist
students to recognize the options that are available for their educa-
tional planning, to illustrate the need to plan ahead, to learn the
language of educational planning, learn the optimal sequence of
courses, identify academic requirements and electives, educational
decision making, and develop an overall educational plan.

NEW students to the college who want to know about admissions and
program requirements should contact the Admissions office.

RETURNING students to the college should contact their faculty
advisor: A list of advisors can found in the Counseling Center.

• Career Counseling—Career counseling is essentially an educa-
tional and developmental process which is strongly dedicated to
student self-realization, self-direction, and to assist in develop
skills in career decision making.  The counseling center offers a
variety of career planning opportunities including; a series of
individual sessions, a three credit Career Planning course, a free
8 week Career Planning Seminar each semester, and a comput-
erized career program \l “plus” (SIGI 3).

• Personal Counseling–The distinguishing characteristic of coun-
seling is a primary concern with the whole human nature of the
student.  Counseling services for personal concerns are provided
by professionally trained counselors.  Some concerns for per-
sonal counseling include are but not limited to; academic issues
and dilemmas, making life decisions, developing self-confi-
dence, managing stress, or alleviating personal barriers to suc-
cess in college. Referrals to outside agencies are made as needed.

• Transfer Planning—Students planning to transfer to other
colleges or universities should meet with their academic advisor,
or see a counselor early in their academic studies.  Credits that
are transferable and applicable vary from college to college, so
it is critical that students learn about the college of their choice,
and the transfer process for that college.  The Counseling Center
annually hosts college transfer fairs for students in which various
colleges and universities participate.

CAREER SERVICES
The Career Services Office offers a variety of services to meet the
needs of all students and alumni.  Students, prospective graduates and
alumni are eligible to apply for any of the job listings posted outside
our office or around campus. We offer part-time, full-time and
temporary job listings; we announce federal, state and municipal
openings and positions available with placement agencies.  Whether
you are looking for academically related employment or general
employment, we can assist you.

Alumni enjoy assistance that provides them with career-related job
leads mailed directly to their home. Alumni and students are  encour-
aged to take advantage of the following services:

Additional services include:
 •  resume writing workshops
 •  interview preparation
 •  career/employment fair
 •  job search assistance
 •  career advising
 •  employer/job listing database
 •  on campus interviews and recruitment (as available)
 •  career resource library
 •  computers for resume development and internet exploration

TRANSFER INFORMATION
Counselors provide assistance for students who desire to transfer
into a four-year college or university. Application forms are
available, as well as information on the transfer of credits, schol-
arships, financial aid, and admission requirements for both in-state
and out-of-state colleges and universities.  Note: It is also impor-
tant that students consult with receiving institutions to confirm
that courses will transfer.

Transfer to the Connecticut State University System
Graduates of the Connecticut Community Colleges with a GPA of
2.0 or higher are guaranteed admission to the university of their
choice within the Connecticut State University System.

Community College graduates admitted to the CSU of their
choice shall be given the same consideration for admission to
specific majors are admitted on the same terms as students who
began their studies at the university. In the case of majors for which
articulation agreements have been adopted, students preparing for
transfer should follow the terms of the articulation agreement
regarding course prerequisites, grade point averages, and other
requirements stated in the agreement.  Each university in the CSU
System will apply to such graduates the same rules concerning the
acceptability of “D” grades that it applies to its own students, i.e.,
as if such grades had been earned at the receiving university.

Graduates of the Community Colleges will be admitted as
juniors and will be expected to complete two years of full-time (or
equivalent part-time) study at the university to be eligible for the
bachelor's degree.  Applications must be made by the date and on
the forms prescribed by the university, including the submission
of all the required transcripts, documents, and fees.

Application for guaranteed admission must be completed by
March 1 for entry to the CSU for the following September. Not
every qualified applicant can be guaranteed choice of major
because of the limitation of facilities and the clinical nature of
some degree programs. Therefore, it is vital that each student
consult with the transfer counselors at Naugatuck Valley to
determine the best possible program to be followed.

Transfer to the University of Connecticut
The University of Connecticut (UCONN) extends admission
priority to qualified state residents from any of Connecticut’s
Community Colleges into the University's College of Arts and
Sciences. Students are entitled to take advantage of this opportu-
nity to earn the bachelor's degree at the University if they:

 • Complete a two-year transfer program or have no less than 54
hours of transfer credit that prepares them for upper division
work at the University.

 • Have a satisfactory grade point average (minimum 2.5) and
have the recommendation of a transfer counselor from the
College.

  • Observe the application procedures and deadlines as set forth
by the UCONN Transfer Admissions Office.

Naugatuck Valley Community College students transfer to four-
year colleges and universities in Connecticut and across the
country. Articulation agreements with many of these institutions
allow them to provide priority admission to our students when they
transfer. If you are interested in more information on this program,
please contact the Counseling Center.

Legal Assistant Program policy
on the transfer of legal specialty credits.
Students may take courses at another College to be transferred to
the Legal Assistant Program at Naugatuck Valley Community
College for credit.  It is the student’s responsibility to have an
official transcript of the course work sent to the Record’s Office of
Naugatuck Valley Community College and to the Coordinator of
the Legal Assistant Program for evaluation purposes.  This tran-
script will be evaluated by the Registrar and by the Legal Assistant
Program Coordinator. Acceptable courses will be posted to the

STUDENT SERVICES and PROGRAMS
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student’s academic record. Students are encouraged to meet with
the Coordinator and the Registrar to ensure the transferability of a
course from another institution before enrolling in the Program.
Transfer credit will be awarded for comparable courses completed
at another regionally accredited higher education institution; how-
ever, no more than 12 credits of legal specialty courses may be
transferred into the program from another institution, except from
those institutions offering a Legal Assistant Program approved by
the American Bar Association (ABA) that maintain an articulation
agreement with Naugatuck Valley Community College.

HEALTH SERVICES
The Office of Health Education and Disability Services provides
health counseling and education, crisis intervention, referrals to
appropriate community health agencies and professionals, and
processing of insurance claims for students who are injured while
participating in college-sponsored activities.  The Coordinator of
Disability Services, a registered nurse, provides educational pro-
grams on health related issues throughout the academic year.
Students with special health needs or disabilities who may require
accommodations are encouraged to contact the Coordinator prior
to the beginning of each semester.

The Office of  Health Education and Disability Services oversees
compliance with Public Law 89-90 concerning Measles/Rubella
immunizations for the general student population as well as the
medical requirements for students enrolled in the College’s Allied
Health Programs.

Student Insurance/Accident Reports
Accident insurance is provided for all students while involved in
college-related activities; additional 24-hour accident and health
insurance may be purchased separately or directly from agents.
Injuries acquired as the result of a school related activity must be
reported to the faculty or staff member in charge and to the Office
of Health Education and Disability Services within 24 hours of the
time of the injury. Accident report forms are available in the Health
Education office. Failure to report an injury and/or complete an
accident report may cause the insurance claim to be delayed or
denied. For more information, contact the Office of Health Educa-
tion and Disability Services.

SERVICES FOR STUDENTS WITH DISABILITIES
Facilities at this College are uniquely appropriate to meet the needs
of students with disabilities.  Elevators are available to accommo-
date students in wheelchairs, making classrooms accessible to
these students.

During the admissions process, students with disabilities who may
require accommodations are strongly encouraged to identify them-
selves to counselors in the Admissions Office. This will enable
College support staff to provide appropriate assistance with pro-
gram planning, placement testing, course scheduling and class-
room accessibility appropriate to the student’s needs.

Students with learning disabilities who may require accommoda-
tions must contact the Office For Students with Learning Disabili-
ties.  Students with all other disabilities must contact the Office of
Health Education and Disability Services.

After disclosing the nature of their disability and providing appro-
priate documentation, students are then urged to discuss their needs
with individual instructors.  Discussions with faculty should occur
at the beginning of each semester and each time an accommodation
is required.  Instructors, in conjunction with appropriate College
officials, will provide assistance/accommodations only to those
students who have completed the disclosure and accommodation
process.  If a student does not disclose a disability, the College will
be unable to provide accomodations. The College reserves the right
to determine the nature and extent of appropriate academic accom-

modations. Students requiring ambulatory assistance are strongly
encouraged to identify themselves to the Office of Health Educa-
tion and Disability Services so that emergency evacuation plans
may be made.

The College makes every attempt to adhere to both the guide-
lines and spirit of the Americans With Disabilities Act.

ORIENTATION
An orientation program for all new students is designed to assist
in the successful transition from high school, home or the work-
place to Naugatuck Valley Community College. It is intended to
provide entering students with information concerning academic
policies, study skills, general college procedures and require-
ments,  the academic expectations of the College, the co-curricular
and extra-curricular opportunities, and the available student ser-
vices. Students should be better able to make reasoned and well-
informed choices as a consequence of participation.

STUDENT ACTIVITIES
A variety of more than 38 social and educational clubs and
organizations are available for participation by full and part-time
students attending the College. These organizations are designed
around the needs and interests of the student population. They are
continuously being developed by the Office of Student Activities
in conjunction with students and members of the College’s faculty
and staff who serve as advisors. Honor societies representing
several curriculum disciplines exist to recognize specific aca-
demic achievement. Student chapters of several professional
societies are also available.  Students are encouraged to join
campus organizations as a means of meeting new friends and
obtaining experiential learning opportunities outside their regular
classroom programs. Funding for all clubs and organizations is
provided by the Student Activity Fee and dispersed by the Student
Government Association. In addition, students can find academic
honor opportunities in the Academic Standards section.

STUDENT GOVERNMENT
The Student Government Association of Naugatuck Valley Com-
munity College is the recognized governing body representing the
concerns and interests of the College’s student community. Mem-
bership consists of representatives elected from each of the vari-
ous student clubs and organizations, senators who have success-
fully collected petition signatures from fifty (50) members of the
general student body, and four (4) officers elected each spring
semester. Membership is open to all full and part-time students
interested in participating. Regular weekly meetings are open to
the campus community. The Student Government is responsible
for the recognition and funding of all student clubs and organiza-
tions on campus. Operating funds for the Student Government are
provided by the Student Activity Fee.

ALUMNI AFFAIRS
Naugatuck Valley Community College offers lifelong education
for alumni and their families.  We welcome alumni to participate
in educational and cultural opportunities, volunteer, and make a
contribution to scholarships or programs of interest.  The NVCC
Alumni Association provides social and service opportunities.
Further information is available through the Office of Resource
Development.

PUBLIC SAFETY SERVICES
The Public Safety Department is located in the Core Building,
Room C122.  Sworn members of this department are empowered
with all rights and responsibilities of their position as a police
officer.

Parking
Specific parking areas are designated for visitors, students, faculty
and staff.  Parking decals are required by all faculty and staff and
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may be obtained at the Public Safety Office located in the Core
Building, Room C122.

“Students may park on a first-come, first-served basis in D lot, E
lot, F lot, and P1/P2 of the Core garages, except in those areas
designated as handicapped, visitors, fire lanes or grass areas, and
in those identified by a sign on special occasions.  There is NO
student parking in C lot or the Ekstrom garage, Monday-Friday,
7:00am – 5:00pm.  The lack of parking space does not permit the
violation of a parking regulation.  Vehicles may be towed if they
are in violation of the parking regulations without notice to the
owner.  The speed limit on the roadways is 15 miles per hour.”

The College does not assume responsibility for any motor vehicle,
parked or in motion, or its contents.

Services Offered by the Department
The Public Safety Department responds to several types of calls for
service including:

  • an escort service,
  • assistance during emergency evacuations,
  • assistance during medical emergencies*,
  • lost and found property,
  • motor vehicle accidents, and
  • any suspected criminal act.
* In the event of an emergency, go to the nearest phone and
   dial 8112 for assistance.

Report on Campus Crime
In compliance with Connecticut General Statutes section 10a-55a,
the Federal Higher Education Act of 1998, concerning campus
safety, the Public Safety Department produces a yearly report which
describes the crimes reported and investigated on campus. This
report is available on the website, posted throughout campus and in
the Public Safety Office.

Naugatuck Valley Community College complies with the “Jeanne
Clery Disclosure of Campus Security Policy and Campus Crime
Statistics Act.”  This report contains a summary of the NVCC Public
Safety Department's policies and procedures along with crime
statistics as required.  Anyone wanting a hard copy of the report may
obtain one by contacting the Public Safety Department  or by
stopping in the office, Core Building Room 122.  The office is open
24 hours per day, 365 days per year.

CHILD DEVELOPMENT CENTER
The Child Development  Center is designed to foster the social,
physical, emotional and intellectual growth of each child by provid-
ing a warm, nurturing and enriching environment. The Center is the
academic component of the Early Childhood Education Program
and serves as a training center for student teachers.  Children of
students, faculty and staff are accepted in the extended-day or half-
day Program on a first-come, first-served basis.  Children must be
18 months of age to enroll in the toddler program and three years of
age by September and toilet trained to enroll in the pre-school
program.
The extended-day program is offered:

Monday - Thursday 8:00 am - 4:00 pm
Friday 8:00 am - 12:00 noon

The half-day program is offered:
Monday - Friday 8:00 am - 12:00 noon

The toddler program is offered:
Monday - Thursday

Extended-Day 8:00 am - 4:00 pm
Monday - Friday

Half-Day 8:00 am - 12:00 noon
Applicants are encouraged to apply as soon as possible.  Tradition-
ally, there is a waiting list of one to two years. For more information,
contact the Child Development Center.

The Discovery School
The Discovery School is open to Waterbury residents on a first-
come first-served basis.  Children must be three years old at time of
enrollment and toilet trained.  The Discovery School, inspired by
Reggio Emilia, Italy, is funded by the Waterbury Readiness Initia-
tive. The program is open year round Monday through Friday,
7:30am to 5:30pm. Rates are set according to a sliding fee scale.  For
more information, contact the Child Development Center.

BOOKSTORE
Books may be purchased at the George D. Yonan Memorial
Bookstore located on the Plaza Level of the Student Center build-
ing. Bookstore hours are:
     Monday through Friday  8:30 am - 4:30 pm

Extended hours at the beginning of each semester are printed in the
course schedules. Textbooks are arranged alphabetically by
COURSE NUMBER. The Bookstore carries required textbooks
and course supplies, as well as clothing, backpacks, glassware and
gift items.

Students may view a list of textbooks and prices on the college
website prior to the beginning of each semester.

DINING SERVICES
A full service cafeteria style restaurant is available on the 5th floor
of the Student Center. Service hours are:
     Monday through Thursday

       7:30 am - 6:00 pm
     Friday

       7:30 am - 1:00 pm

In addition, vending services are available 24 hours a day at:
Student Center Cafeteria
Ekstrom Hall, 5th and 6th Floors
Founders Hall
Kinney Hall, 5th and 7th Floors

OTHER SERVICES
An ATM is located on the 5th Avenue Walkway.

CONNCAP
The Connecticut Collegiate Awareness & Preparation (CONNCAP)
Program is modeled after federally funded “Upward Bound” Pro-
grams.  This early intervention, college preparation program is
designed to provide educational support services and cultural and
social enrichment experiences for students who have the potential
to succeed in college but who are “at risk” for high school gradu-
ation and college matriculation due to their socioeconomic status or
because they are “first generation for college.” CONNCAP also
promotes community and family support and involvement in the
educational process of its participants.  CONNCAP participants
have demonstrated a 10 year cumulative retention and high school
graduation rate of 98%.  The rate of enrollment in post secondary
educational institutions for CONNCAP participants exceeds 87%.

ASSESSMENT EXPECTATIONS
Students at Naugatuck Valley Community College are expected to
spend several hours during their college career in college-wide
outcomes assessment activities, such as tests, surveys and inter-
views.

CONNTAC-EOC OFFICE
The Connecticut Talent Assistance Cooperative (CONNTAC) is a
state agency funded by the United States Department of Education.
A regional CONNTAC Educational Opportunity Center (EOC) is
located on the Naugatuck Valley Community College campus.
Services offered through the Center include:  academic and career
counseling, college referral and financial aid planning.  For more
information, call (203) 574-1140.
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DRUGS AND ALCOHOL POLICY
The Board of Trustees of Community-Technical Colleges endorses
the Statement of the Network of Colleges and Universities commit-
ted to the elimination of drug and alcohol abuse, which is based on
the following premise:

American society is harmed in many ways by the abuse
of alcohol and other drugs — decreased productivity,
serious health problems, breakdown of the family
structure, and strained social resources.  Problems of
illicit use and abuse of substances have a pervasive
effect upon many segments of society — all socio-
economic groups, all age levels, and even the unborn.
Education and learning are especially impaired by
alcohol abuse and illicit drug use.

The Board recognizes that education regarding alcohol and sub-
stance abuse is an appropriate and even necessary part of contem-
porary college life.  Since the unauthorized use of controlled
substances, in addition to the potential harmful effect it may have
on students and employees, is contrary to state and federal law and
regulation, it must be prohibited in any college activity, on or off the
college campus.  The conditions of alcohol and drug dependency
may be considered disabilities or handicaps under state and federal
law and regulation, and under Board of Trustees policy, and
employees and students will not be discriminated against because
they have these disabilities.  All students and employees, however,
are considered to be responsible for their actions and their conduct.

These provisions shall apply to all colleges under the jurisdiction of
the Board:

1. No student or employee shall knowingly possess, use, distrib-
ute, transmit, sell, or be under the influence of any controlled
substance on the college campus, or off the college campus at
a college-sponsored activity, function or event.  Use or posses-
sion of a drug authorized by a medical prescription from a
registered physician shall not be a violation of this provision.

2. All colleges shall develop and enforce policies regarding the
sale, distribution, possession, or consumption of alcoholic
beverages on campus, subject to state and federal law.  Con-
sistent with previous Board policy, the consumption of alco-
holic beverages on campus may be authorized by the president
subject to the following conditions, as appropriate:

a.  when a temporary permit for the sale of alcoholic
beverages has been  obtained and dram shop act
insurance has been purchased;

b. when a college permit has been obtained;
c. when students bring their own beverages;
d. when alcoholic beverages are provided by a student

organization and no fee is charged for attendance or
for said beverages.

3. All colleges shall provide educational programs on the abuse
of alcohol and other drugs and referral for assistance for
students and employees who seek it.  Colleges are encouraged
to establish campus-wide committees to assist in development
of these programs in response to particular campus needs and
identification of referral resources in their respective service
planning regions.

4. This policy shall be published in all college catalogs, faculty/
staff manuals, and other appropriate literature.

5. Failure to comply with this policy will result in invocation of
the appropriate disciplinary procedure and may result in
separation from the college and referral to the appropriate
authorities for prosecution.

PERSONS WITH DISABILITIES POLICY
The Board of Trustees of Community-Technical Colleges and all
of the colleges under its jurisdiction are committed to the goal of
achieving equal educational opportunity and full participation for
people with disabilities in the Community-Technical Colleges.
To that end, this statement of policy is put forth to reaffirm our
commitment to ensure that no qualified person be excluded from
participation in, be denied the benefits of, or otherwise be sub-
jected to discrimination under any program or activity on a
community-technical college campus or in the central office of the
Board of Trustees.

The Board recognizes that a physical or functional impairment is
a disability only to the extent that it contributes to cutting the
person off from some valued experience, activity or role.  Higher
education is, therefore, especially important to people with dis-
abilities, since it aims to increase every student’s access to valued
experiences, activities, and roles.  Improving access for students
and employees means removing existing barriers that are physi-
cal, programmatic and attitudinal. It also means taking care not to
erect new barriers along the way.

The efforts of the Community Colleges to accommodate people
with disabilities should be measured against the goals of full
participation and integration.  Services and programs best pro-
mote full participation and integration of people with disabilities
when they complement and support, but do not duplicate the
regular services and programs of the college.

Achieving the goal of full participation and integration of people
with disabilities requires cooperative efforts within and among
higher education institutions.  The Board of Trustees will work
with the Board of Governors to achieve a higher level of services
and appropriate delivery methods at all Connecticut Community
Colleges.

This statement is intended to reaffirm the Board’s commitment to
affirmative action and equal opportunity for all people and in no
way to replace the equal opportunity policy statement.

STUDENT DISCIPLINE POLICY
Policy Statement
The Board of Trustees of Community-Technical Colleges adopts
this policy on student discipline for the system of community
colleges in recognition of the need to preserve the orderly pro-
cesses of the College as well as to observe the students’ procedural
and substantive rights. As used herein, student means any person
who is registered for any/all community college course or pro-
gram.

Proscribed Conduct
A community college may discipline a student in the following
situations:

   • for conduct that damages or destroys, or attempts to damage
or destroy, College property or property of others on College
or College-related premises,

  • for conduct which constitutes a danger to the personal safety
of other members of the College community, including
guests or licensees of the College. Intentionally causing or
attempting to cause injury is included within the meaning of
this provision,

COMMUNITY-TECHNICAL COLLEGE BOARD OF TRUSTEES POLICIES



28

   • for conduct that obstructs or seriously impairs or attempts to
obstruct or seriously impair College-sponsored or College-
authorized activities on the College campus or other location
where College-sponsored activity is carried on,

   • for unauthorized possession or attempted possession of
College property or property of a member of the College
community,

   • for acts which violate Board or College rules and regula-
tions,

   • for acts of racism, violence, or harassment which violate
board policy on racism and acts of intolerance,

   • for making a knowingly false statement, either orally or in
writing, to any employee or agent of the Board or the College
with regard to a College-related matter,

   • for forging, altering, or otherwise misusing any College
document or record,

   • for knowingly possessing, using, transmitting, selling, or
being under the influence of any dependency-producing
drugs, as that term is now defined or may hereafter be
defined by law, (1 ) on the College campus or (2) off the
College campus at a College-sponsored activity, function,
or event. Use or possession of a drug authorized by a medical
prescription from a registered physician shall not be a
violation of the provision,

   • for academic dishonesty, which shall in general mean con-
duct which has as its intent or effect the false representation
of a student’s academic performance, including but not
limited to (a) cheating on an examination, (b) collaborating
with others in work to be presented, contrary to the stated
rules of the course, (c) plagiarizing, including the submis-
sion of others’ ideas or papers (whether purchased, bor-
rowed, or otherwise obtained) as one's own, (d) stealing or
having unauthorized access to examination or course mate-
rials, (e) falsifying records, laboratory reports or other data,
(f) submitting, if contrary to the rules of a course, work
previously presented in another course, and (g) knowingly
and intentionally assisting another student in any of the
above, including assistance in an arrangement whereby any
work, classroom performance, examination, or other activ-
ity is submitted or performed by a person other than the
student under whose name the work was submitted or
performed, or

   •     for use or possession of a weapon (as defined in Section 53-
206 of the Connecticut General Statutes) in violation of
Board or College policy.

Discipline Procedures
The Board of Trustees of Community-Technical Colleges be-
lieves that all members of the academic community are entitled to
expect compliance with the restrictions of Proscribed Conduct.
Accordingly, any student (credit or non-credit) or employee of the
College may initiate a disciplinary process in the manner specified
by this section. Once the process has been initiated, as provided
below, all subsequent decisions concerning possible discipline of
a student or students rest with appropriate College officials. The
disciplinary record of a student may be considered in determining
the disciplinary penalty which is appropriate.

   • A statement of possible violation must be filed in writing
with the Dean of Student Services or other designee of the

President (hereinafter referred to as the Dean) within thirty
(30) days of the date of the alleged violation or within  thirty
(30) days of the date that the alleged violation was known.
Said statement must specify the student conduct in question
and the part or parts of Proscribed Conduct which it is alleged
said conduct violates.

   • If the Dean concludes that the alleged conduct, taken as true,
is violative of the provisions of Proscribed Conduct, he or she
shall provide written notice to the student of the statement of
possible violation and the fact that the allegations will be
investigated by the Dean. Said notice must inform the student
that he or she has the right to explain his or her position as part
of the informal investigation.

    • Following completion of the informal investigation speci-
fied above, the Dean may (a) determine that there is an
insufficient basis in fact and dismiss the matter, (b) conclude
that there is a sufficient factual basis for discipline and that
discipline less than suspension or expulsion or removal of
college privileges would be appropriate, or (c) conclude that
there is a sufficient factual basis for discipline and that the
discipline including the possibility of suspension or expul-
sion or removal of College privileges would be appropriate.

  • If the discipline less than suspension or expulsion or removal
of College privileges is contemplated, the Dean may, after an
informal hearing, impose such discipline specified in Disci-
plinary Penalties, except suspension or expulsion or removal
of College privileges, as he or she believes appropriate. As
used herein, informal hearing means the opportunity for the
student to be informed of the basis for the evidence in his or
her behalf. Within fifteen (15) days of the imposition of
discipline under this provision, the student may request
review of the action by the President. The President may
confirm, reduce, or remove the disciplinary penalty.

   • If discipline including suspension or expulsion or removal of
College privileges is contemplated, the Dean shall cause a
statement of charges to be served on the student involved.
Said statement shall contain (a) a concise statement of the
facts on which the charge is based, (b) a citation of the rule
or rules alleged to have been violated, (c) a statement of the
maximum penalty sought, (d) a statement that the student
may request a hearing by responding in writing within fifteen
(15) days, and (e) a statement that failure to request a hearing
may result in imposition of the maximum penalty sought.

   • In the case of an emergency, the Dean may immediately
suspend a student. An emergency means a situation under
which the continued presence of the student at the College
poses a danger to persons or property or constitutes an
ongoing threat of disruption of the academic process. A
student suspended as a result of an emergency shall be
afforded written reasons for the suspension and a statement
that he or she is entitled to a formal hearing as soon as
possible, but in no event longer than ten (10) days.

  • If a formal hearing is requested, the student is entitled to the
following: (a) to choose to be heard by either an impartial
party or panel appointed by the President, (b) when a hearing
before a panel is chosen, to have student representation on the
panel, (c) to appear in person and to have a  representative
who is not a lawyer, (d) to hear and to question adverse
witnesses, (e) to present  evidence and testimony on his or her
behalf, (f) to a written decision following the hearing, and (g)
to a review by the President of the hearing decision upon the
request of the  student made within fifteen (15) days of the
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